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1.0
PURPOSE AND SCOPE
This procedure provides direction to safety professionals (those holding a current Industrial Hygiene, Industrial Safety, or Fire Protection Engineering qualification card) on the planning and conducting of their safety inspections.  These inspections support the guiding principles and core functions of the Integrated Environment, Safety and Health Management System (ISMS) Plan which relates to work place inspections and establishes the minimum requirements for:

· Conducting and documenting general hazard inspections of the workplace; the purpose of the inspection is to identify existing and potential safety and health hazards and non-compliances with DOE-prescribed OSHA standards

· Assessing safety and health impacts associated with proposed facility changes; the purpose of the assessments is to identify safety and health requirements necessary to assure hazards are not introduced into the workplace as a result of change; these assessments do not pertain to the performance of formal readiness reviews for the start-up or re-start of facilities.
The term “facility” is meant to be all-inclusive and to encompass operations and related activities, as well as physical facilities.  Care should be taken to include support activities as part of a facility to assure they are not overlooked.


2.0 PROCEDURE

2.1 Planning Safety Inspections

	Safety Manager
	1.
	Identify the need for safety inspections and provide a memorandum of expectations to your safety professional staff that specifies the frequency and topics for inspections.  This memorandum of expectations should be provided quarterly.


	
	2.
	Use the following criteria to determine the frequency and topics for safety inspections:


	
	
	a. Frequency of inspections will be determined based on:

· Loss frequency

· Loss severity

· Potential for injury

· How quickly can it become hazardous

· Past record

· Legally required inspections.
b. Who will perform inspections:

· Qualified safety professionals (defined as employees holding a current Industrial Hygiene, Industrial Safety, or Fire Protection Engineering qualification card)

NOTE:  Safety professionals may (and should) encourage other craft, professionals, and management to participate in their inspections.

· 
· 



	
	
	c. 
· 
· 
· 


	
	
	c.
How to plan and schedule inspections:

· Plan areas and routes

· Vary time and conditions of worksite

· Review incident records for the area to be inspected.



	
	
	d.
What conditions to inspect:

· Safe work practices

· Safe work behaviors
· Authorized personnel

· Equipment operated safely

· Guards in place

· Condition of tools

· Proper tools for the job

· Loads within proper limit

· Handling and lifting material properly

· Lockout and tagout used properly

· Personal protective equipment consistently and properly used

· Work place conditions safe

· Housekeeping.



	
	
	e.
What items to inspect

· Machinery and equipment

· Material handling and storage

· Hand and portable power tools

· Electrical safety

· Housekeeping

· Personal Protective Equipment



	
	
	f.
What parts to inspect:

· Stairways

· Electrical work areas

· Confined spaces

· Flammable storage

· Electrical installations

· Construction areas

· Heavy equipment.



	
	3.
	Notify affected personnel of safety inspection schedule.



	
	4.
	If applicable, implement DOE-Voluntary Protection Program (DOE-VPP) “Work Site Analysis” inspection criteria to attain or maintain eligibility for DOE-VPP recognition, as follows:

· Qualified safety and health professionals complete and document a comprehensive safety and health baseline survey, to be repeated at periodic intervals appropriate for the nature of the work place

· For continuous activities/operations, conduct routine, general hazard inspections at a minimum monthly frequency, to cover the entire project or work site area at least quarterly.


2.2 Conducting Safety Inspections

	
	
	


	Safety Professional
	1.
	Conduct and document safety and health inspections of work place activities for both operations and construction, including identification and correction of hazards, in accordance with the topics of the safety inspection plan.  If hazards are encountered, take action to have them corrected.


	
	2.
	Review and inspect new facilities and modifications or additions to existing facilities to assure compliance with 29 CFR 1926.20 and DOE O 440.1A.



	
	3.
	Notify manager of issues and/or findings.  Use the computerized Safety Surveillance Report to document the inspection.  Report deficiencies and findings using the Problem Evaluation Request (PER) system.


	Manager
	4.
	Process corrective actions associated with identified deficiencies consistent with the requirements of TFC‑ESHQ‑Q_C‑C‑01.  (Subcontractors may use their own Corrective Action Tracking System.)



	
	5.
	Use inspection results for improving facility conditions and reducing facility hazards.



	Safety Professional
	6.
	Maintain any record documents in accordance with TFC‑BSM‑IRM_DC‑C‑02.


3.0
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