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1.0 PURPOSE AND SCOPE

This procedure defines the process for determining and obtaining necessary employee medical qualifications and monitoring based on the job requirements, hazards, exposures, and overall risk associated with their assigned work scope.  This program also introduces and directs the use of an automated employee job task analysis (EJTA) which supports the collection of the data necessary for a risk based approach to medical qualification and monitoring.

The EJTA also:

· Satisfies specific Americans With Disabilities Act (ADA) and fitness for duty data needs

· Identifies the need for additional employee exposure assessment and monitoring data

· Aids in determining the necessary health and safety training.

The information collected on the EJTA represents a compilation of hazards and exposures associated with routine work activities, as well as hazards associated with non-routine work activities that can be predicted or anticipated.  Hazard and exposure information for non-routine activities that cannot be predicted or anticipated are identified through job hazard analysis, job safety analysis, automated job hazard analysis, or comparable processes (see TFC‑ESHQ‑S_SAF‑C‑02).

The EJTA estimated exposure frequency is based on a combination of qualitative judgment and quantitative exposure data.  This data is not expected to be an exhaustive or exacting list of every possible exposure and hazard regardless of its significance; nor is it an exact measure of the frequency of exposure.  Rather, it is intended to be an estimate based on informed professional and supervisory judgment that provides information on hazards and significant exposures.

Implementation of this program facilitates compliance with DOE 440.1A, which requires employee job task and hazard analysis information be provided to the medical contractor.  In addition, this program facilitates compliance with various OSHA standards found in 29 CFR 1910 and 1926, and other regulations that either require medical qualification examinations or medical monitoring when specific activities are being performed or when specified hazards and exposures are encountered.

2.0 SOURCES

2.1 Requirements

1. 29 CFR 1910.120, “Hazardous Waste Operations and Emergency Response.”  (S/RID)

2. 29 CFR 1910.151, “Medical Services and First Aid.”  (S/RID)

3. DOE 5480.20A, Chapter 1, Section 10.a, “Qualification and Requalification.”  (S/RID)

4. DOE O 440.1A, “Worker Protection Management for DOE Federal and Contractor Employees,” CRD, Section 19, “Occupational Medical.”  (S/RID)

5. RPP-MP-003, “Integrated Environment, Safety, and Health Management System Description for the Tank Farm Contractor.”

2.2 References

1. TFC-BSM-CP_CPR-C-03, “Buyer’s Technical Representative Process.”

2. TFC-ESHQ-S_SAF-C-02, “Job Hazard Analysis.”

3.0 IMPLEMENTATION

The provisions of this procedure are effective 60 days from the date of issue.  All personnel shall make themselves aware of the requirements of this procedure.

4.0 RESPONSIBILITIES  (2.1.1, 2.1.2, 2.1.4)
4.1 Manager/Supervisor

1. Complete an initial EJTA upon hire (or if not completed previously) for each employee in accordance with the EJTA instructions which are part of the automated system.

2. Revise the initial EJTA when an employee’s essential job functions, physical job requirements, or the needed medical qualifications are altered as a result of job transfer or fundamental change in job requirements or hazards encountered.

3. Review each employee’s EJTA annually if the employee’s essential job functions, physical job requirements, or needed medical qualifications are not altered as a result of job transfer or fundamental change in job requirements or hazards encountered.

4. Ensure employees report for medical qualification and monitoring examinations as scheduled by the medical contractor.

5. Ensure employees receive the appropriate health and safety training as indicated by evaluation of the employee profile.

6. Consult with the Human Resources department to determine the necessary accommodations or actions if the medical contractor determines that an employee is not capable of performing the specified essential job functions and physical job requirements.

7. Notify the Human Resources department when an employee separates from the company.

8. Ensure contractors and all lower-tier subcontractors performing field work in hazardous areas, rad zones, and construction areas; or performing shop work, office work, and design work in CH2M HILL Hanford Group, Inc. (CH2M HILL) controlled facilities complete an initial EJTA for each of their employees in accordance with the EJTA instructions which are part of the automated Risk Management Medical Surveillance System.

NOTE:  Employees of contractors and lower-tier subcontractors performing shop work, office work, and design work in non-CH2M HILL controlled facilities; training providers conducting classes in administrative areas; and personnel servicing accounts or equipment in administrative areas are not required to complete an EJTA.

9. Ensure contractors and all lower-tier subcontractors performing field work in hazardous areas, radiation zones, and construction areas, or performing shop work, office work, and design work in CH2M HILL controlled facilities revise their employee’s initial EJTA when essential job functions, physical job requirements, or the needed medical qualifications are altered as a result of contractual changes or fundamental change in job requirements or hazards encountered.

4.2 Program/Project Industrial Hygienist and Occupational Health Professional
1. Assist line managers in completing EJTAs, as requested.

2. Assist manager/supervisor and interface with the medical contractor in interpreting EJTA information to determine employee placement in medical qualification examinations and medical monitoring programs.

3. Use the Potential Exposure Hazard portion of the EJTA to determine the need for and aid in prioritizing future exposure assessments and personal exposure monitoring.

4. Assist manager/supervisor in interpreting the medical monitoring results provided by the medical contractor and in determining the need for additional work place hazard controls.

5. Provide contractors and lower-tier subcontractors the chemical hazard information necessary to complete the Potential Exposure Hazard portion of the EJTA for their employees.

4.3 Employees

1. Review the EJTA information and provide input for manager/supervisor and Industrial Hygiene consideration.

2. Report to the medical contractor for medical qualification and monitoring examinations, as scheduled.

4.4 Human Resources

1. Use the EJTA as a resource for conducting Americans with Disabilities Act accommodation and fitness for duty reviews.

Assist manager/supervisor, employee, and medical contractor in determining the appropriate necessary accommodations if an employee is incapable of performing the essential job functions and/or physical job requirements.

4.5 Medical Contractor

The occupational medical contractor is responsible for the following:

1. Schedule CH2M HILL employees and the employees of contractors and lower-tier subcontractors for medical qualification examinations and medical monitoring based on the data provided through the EJTA.

2. Remove CH2M HILL employees and the employees of contractors and lower-tier subcontractors from medical program placement, when warranted, based on EJTA information and other relevant medical information.

3. Report results of medical examinations and monitoring to CH2M HILL employees, the employees of contractors and lower-tier subcontractors, and their respective managers/ supervisors, including the following:

· Occupationally related information, such as medical qualification and monitoring results, medical opinions, and other information regarding medical conditions that would place the employee’s or contract worker’s health at risk from working in the occupational environment.

· Determinations regarding the employee’s or contract worker’s physical and mental health and their ability to safely and reliably perform the assigned job tasks and physical job requirements in accordance with the Americans with Disabilities Act of 1990 and fitness for duty.

· The adequacy of hazard control measures based on individual employee or contract worker’s health data and population-based health data.

4. Maintain medical records in accordance with the applicable OSHA and DOE requirements.

4.6 Buyer’s Technical Representative

1. Ensures that contractors and lower-tier subcontractors provide documentation that an initial EJTA is completed for each employee performing work in hazardous areas, radiation zones, and construction areas, or performing shop work, office work, and design work in CH2M HILL controlled facilities.  The EJTA should be completed in accordance with the EJTA instructions which are part of the Risk Management Medical Surveillance System.

2. Ensures that contractors and lower-tier subcontractors provide documentation that an initial EJTA is updated for each employee performing work in hazardous areas, rad zones, and construction areas; or performing shop work, office work, and design work in CH2M HILL controlled facilities when the employee’s essential job functions, physical job requirements, or the needed medical qualifications are altered as a result of change in contractual requirements or hazards encountered.

3. Ensures that contractors and all lower-tier subcontractors require their employees to report for medical qualification and monitoring examinations as scheduled by the medical contractor.

5.0 PROCEDURE

	Manager/Supervisor and Buyer’s Technical Representative
	1.
	Complete an initial EJTA upon hire (or if not completed previously) for each employee in accordance with the EJTA instructions which are part of the automated system.  If an initial EJTA exists, revise the initial EJTA when an employee’s essential job functions, physical job requirements, or the needed medical qualifications are altered as a result of job transfer or fundamental change in job requirements or hazards encountered.

NOTE:  If the RMMS/EJTA software is not installed on your computer, it can be downloaded from the HLAN using the Electronic Software Distribution system.  The RMMS/EJTA software is found under the software category “Hanford Site Applications.”  If the RMMS/EJTA application gives an unauthorized user error, you may have to contact an industrial hygienist assigned to the CH2M HILL Safety and Health Department to obtain authorization to access the RMMS/EJTA application.



	
	2.
	When needed, request the assistance of a project industrial hygienist when completing the Potential Exposure Hazards portion of the EJTA to determine the exposure hazards and expected frequency.



	Industrial Hygienist/ Occupational Health Professional
	3.
	When requested, provide assistance and guidance when a manager/ supervisor completes the Potential Exposure Hazards portion of the EJTA by determining the exposure hazards and expected frequency of exposure.



	Manager/Supervisor


	4.
	Request the employee review the “in progress” EJTA.

	Employee
	5.
	Review the “in progress” EJTA with your manager/supervisor and provide information about your normal physical activities and exposure hazards that may be encountered in your job.



	Manager/Supervisor


	6.
	Incorporate any appropriate employee input into the “in progress” EJTA.

	Employee
	7.
	Sign and date the “Employee has reviewed” signature block on the Signatures/Sent to Medical Page of the “in progress” EJTA.



	Manager/Supervisor
	8.
	Sign and date the “Manager has reviewed and approved” signature block on the Signatures/Sent to Medical Page of the “in progress” EJTA.



	
	9.
	Print a copy of the submitted EJTA and have the employee sign and keep a copy of the EJTA.



	
	10.
	Notify the project industrial hygienist that the “in progress” EJTA is ready for Industrial Hygiene review and submittal to medical.



	Industrial Hygienist/ Occupational Health Professional
	11.
	Review and submit an EJTA to medical when notified by a manager/ supervisor that an “in progress” EJTA is ready for Industrial Hygiene review.

NOTE:  During the industrial hygiene review, if an EJTA needs substantial changes, consult with the manager/supervisor concerning the changes.



	Employee
	12.
	Report for medical qualification and monitoring examinations as scheduled by the medical contractor.


6.0
DEFINITIONS
Employee Job Task Analysis.  A process used by supervisors and industrial hygienists to compile job requirements, hazards, exposures, and overall health risk for employee’s jobs and tasks.

Exposure criteria.  For purposes of the EJTA, these are criteria that have been listed in the EJTA that define when an exposure may be of significance for either medical monitoring or information purposes.  The criteria established generally is either that established by OSHA mandating medical examination or lacking such a criteria, one-half the occupational exposure limit.

Fitness for duty.  The determination that the physical and mental health of an individual is consistent with the performance of assigned duties in a safe and reliable manner.

Occupational exposure limit.  Either the OSHA permissible exposure limit or American Conference of Governmental Industrial Hygienists threshold limit value, whichever is lower.

