Resolution Form
DOE-0342 Chronic Beryllium Disease Prevention Program

ID Number: 05 L\’Z*’ 3 g Title/Subject: Communication Process for Beryllium Information
Initiated by: Scott Seydel Company: CHPRC BeCAP Date: 12/20/12 Phone #: 373-4860

Affected Document Number / Revision:
DOE-0342, Rev. 1

Issue / Concern / Affected Step(s):
Revision of the CBDPP to incorporate the process developed for communicating beryllium 1nformat10n to

the Hanford Site.

Discussion:
Since 2011, a process has been in place to ensure that consistent messaging of beryllium information goes

to all Hanford employees. While the process works well, it isn’t currently documented anywhere. This
resolution form incorporates the communication process as an appendix into DOE-0342.

The process contained in this resolution form pertains to all beryllium communications not related to the
Beryllium Corrective Action Plan (BeCAP). BeCAP communications are handled by the BeCAP Core
Team and/or the applicable BeCAP Product Team using a similar process that will be documented on a
separate resolution form.

Resolution:
Add an Appendix to the CBDPP (see attached)
NOTE: The designation letter may be changed as necessary to be consistent with the last Appendix.

Resolution Type:
Clarification: [ ]  Document Change:  [X]

Resolution Completion Plan / Summary:
Incorporate language into DOE-0342, Revision 2. The changes contained in this resolution form will take

effect upon approval of the resolution form by DOE-RL and DOE-ORP.

Web Site Posting Instructions:
Post as an approved change upon approval of the resolution form.

Removal from Web Site Instructions:
Move to the Archived resolution folder upon incorporation into Revision 2.

Configuration Control:
Major: Ee Minor: [] Initials: Committee Chair: 5/}
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Appendix ?: Beryllium Communications Plan

The following process describes the plan for communications of beryllium-related subject matter at the
Hanford Site. This document describes the process used to increase worker awareness of the contents of
the Hanford Site Chronic Beryllium Disease Prevention Program and other sources of beryllium
information beneficial to Hanford site personnel and the public. The purpose of this plan is to assure that
beryllium-related subject matter communications receive timely stakeholder participation in review of
factual content, verification, targeted audiences, program impacts, and lessons learned. This includes but
is not limited to communicating the results of beryllium-program related assessments to workers, line
managers, planners, safety and health staff, the Hanford Beryllium Awareness Group (BAG), the Hanford
Atomic Metal Trades Council (HAMTC), Central Washington Building Trades Council, the Hanford
Advisory Board (HAB), the CBDPP Committee, and other stakeholders as required by the Hanford
CBDPP.

This Plan is designed to utilize communications resources and programs in-place at Hanford. A Hanford
Site Communications sub-committee, called the Beryllium Communications Subcommittee, has been
created and is chaired by a representative of DOE-RL’s Office of Communications and External Affairs.
This is a subcommittee of a standing committee of Hanford Site Communications organizations, not the
CBDPP Committee. This subcommittee is responsible for handling communications regarding beryllium
that need to be sent out to the Hanford Site. Nothing in this action supersedes other standing
communications resources such as groups established for developing “Lessons Learned”, company safety
alerts, or special internal communications of contractors; however, it is intended to use such resources for
the purpose of disseminating beryllium related information effectively.

The Beryllium Communication Subcommittee is composed of the chair plus a designated “beryllium
cognizant” representative and alternate of each prime Hanford Contractor’s communications group. That
sub-committee shall be responsible for assuring beryllium communications receive the beryllium
stakeholder input and review described herein.

Urgent communications may be handled by the following individuals as representatives of the entire
CBDPP Committee and Beryllium Communications Subcommittee:
e  Beryllium Communication Subcommittee Chair or alternate

e CBDPP Committee Chair or Co-Chair as alternate

e CBDPP HAMTC Representive or alternate

e BAG Committee Chair or alternate

e CBDPP Building Trades Representive or alternate

e Hanford Site designated Risk Communicator or alternate

The Beryllium Communications Plan process is outlined on the following page.
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Site Wide Process for Beryllium Communications:

Communication from CBDPP Committee to Beryllium Communication Subcommittee:

1.

CBDPP Committee receives/identifies an item that requires communication to site personnel and/or
off-site stakeholders.

CBDPP Committee sends a request to the Beryllium Communication Subcommittee stating what
needs to be communicated, the urgency of the communication, and the known groups that need to
receive the communication.

Beryllium Communications Subcommittee reviews the request, determines how best to send the
communication, ensures necessary audience and reviewers are identified and included, and when best
to send the communication.

Beryllium Communications Subcommittee sends details of communication (final draft, methodology,
list of recipients, etc.) back to the CBDPP Committee for approval.

CBDPP Committee approves final draft of communication and sends approved communication back
to the Beryllium Communications Subcommittee.

Beryllium Communications Subcommittee sends out the communication to specified groups (i.e. Site-
wide, company-wide, etc.). The Beryllium Communications Subcommittee provides documentation
to the CBDPP Committee that the communication has been completed.

Communication from Beryllium Communication Subcommittee to the CBDPP Committee:

1.

Beryllium Communication Subcommittee receives item involving Beryllium that they determine
requires a need for a communication out to the site.

Beryllium Communication Subcommittee sends the item to the CBDPP Committee to verify what
needs to be communicated, the urgency of the communication, and the known groups that need to
receive the communication.

CBDPP Committee verifies details of the communication and sends details back to the Beryllium
Communication Subcommittee.

Beryllium Communications Subcommittee sends details of communication (final draft, methodology,
list of recipients, etc.) back to the CBDPP Committee for approval.

CBDPP Committee approves final draft of communication and sends approved communication back
to the Beryllium Communications Subcommittee.

Beryllium Communications Subcommittee sends out the communication to specified groups (i.e. Site-
wide, company-wide, etc.). The Beryllium Communications Subcommittee provides documentation
to the CBDPP Committee that the communication has been completed.
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