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Mr. R. H. Gibbons1Juor Tecbnoloat, lne.Advanced Technilogy Dtvlston3333 H'chelson DrIveIrvine. CA 92730
Dear Mr. Gtbbofts:
CONTRACT NO. DE••ACO&-86RLl0838. HANFORDUASTE YIlRlFlCAnOH plAm,. RE~EST
fOR APPROVALOF TRAVEL POLICY

The travel pol1c1 sublllttted for r.view and approval ~r your 'auer of "
June 17. 1988. does Dot meet the requ'rements of FAR 31.205-46, because itm., result 1n unreasonable charges for the fol'ow'n, reasons:,
1. Pol1q must state that pQIII!nts for lod,'ng will be paid fo; actual

••• nll. Up to the ItIlCtllUm amaunt lp'ac1 faa tn the feder.l Travel
Regulations. Also, receipts 'or l~tft. are requtred to docuiaant theactual cost.. The federal Travel ReGulation. never Intlnded lor the
employee to be patd other than aduals up to a maxtlUll ~unt_ This
contract .t cost refeurs_nt and pQIIl8nt should b, made 'or ,actual
costs up to a maximumamount.

~, .,2. The Contracting Offtcer issded a letter rlQuesttng Gov.tAment rates for
Fluor emp'o1Us under the cOIltract. Therefore, tn no instance wnl
actual expense. up to 1501 of actual per diem De anova~le.'....,

3. TIt. pol tey do•• not address tr .•vel of leu titan 10 laour.. It GUlSt
state that per diem for lodging. lIaals or 1nctdeatal e.penses will not
be paid 'or- travel 0' le •• than JO floun_' I :

4. TIlepoUcy sttt •• that wilen a personal lutomobn. fs. used for trav.l.
then lher will be reimbursed for .tleage at the approved Fluor rate
wfcb .s based on the al10vabte mileage n111buI'SUIIIlt approved by the
Interna' 1le¥enue Servtce. ThIs ts Dot lceapta1l1e. lbe anwabl. lineage
refmbursUllnt Will be as specified in the F,dara1 Trave1 Regulattons.
That rata is currentl.)'S.21 Per mna. • i.

If .YouWill make thl above cited dJa'-'8es in the poUel, it IIIaybD.resulHnlttedfor approval or IOU ~ lubltt additional info~atfon that you belteva is abasis 0'reconlta.~ation 0'the acceptance of the pclf<1 •
r •

• 38t1d "Ion &1.81 i' "11'.8CQiftJ
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Mr. R. N. Gtbbons -2-
.

J\JL 16 mea

YOq ~st continue to use the Federal Trav.l Regulations .s Jour tr.vel policyfor this pro3ect. ~ travel costs that do not campl, wIth the f.deralTravel Regulations W111 be dilll1C1M8d. If Jail do not respond within 30 daysstating that JOu vl11 resubmttJout policy for approval. the. the provisionon Travel ancr Per Ofem tltatvas prevlouslJ furn1she4 to JOU '1111 .aincorporated into the contract (copy attaChed).
••If you bava any questions. please contact me on (509) 3~6.8691. :
•S1ncer.'"
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The following ts ".reby t_rporated. as It. Ie. tnto the Specl., Contract
Requirement.. ' I

16. Tnytl and ,., QS."

Contractu)' will CGrlP11 wtth fed.ral Travel Rtaulatlcms t~ COIIPlet1ngand p.,lng for all travel required for completion of the requlrements of
this contract.
Al1 travel wtll be .pprov,d tn wrnt, by the tOR and/or thl CoTR
betor. the travel 18 tnltlated. The ravel request "n1 b8 lulmlttted
to th' coa Indlor com at least IS d.,. In advallC8 of tl\e dati travel1$ to cOIIIIII8nce. except for _",Gncies. .:

I .

Ret."u •••••• nt for Travel. Hneag8 and Per Dt•• etc •• Wi\l not ;exceed the
lIaXitINIlIIDOU'" allowed pa, 'h' Fed';a' Trave'Rega1.tins In dIed,for tbe tempor,,, 41&\1 location, for the period fn which the ~ray.' wastaken •• er DIem •••t8$ wnl " based Oft a~tual costs for 10dglng up to
thl IwdlDUlll Lodgtng Amount .nd the actual UIOUntfor M&IEup '0 the
IIIllCtlBUlft allowable amount. Recetpts Will be required for lod9t~9 bUt notfor MllE. :
The contrac\or wnl 11111ntatll a COP1of the mo,t cu•••••nt Fede"'1 Travel
Re,lIlatlon. at a" t1l11s. Copte& 1M¥ be obtatnt4 'fOlD the DOE!Pl"CH:uremant
Of 1ee on an IS needed basts. ;

.'

, ,

..,

II 38thl III •OM
.

.,.,. 88, (1"GrODft' OHCI'jf:tU, • .1,) UO:J 100 11014



~·000110
.' crr-.,o:'.1of'FLUOR DANIIEL••. - _

POLICY I ~OCEDURE

I. POtlC!

A. _1018GB wlll receivo a per diem allowance to meet ~, Ileal
an4 wicleDtal lapel.. incurred in perfol'lllDCle of travel on eOlllPiD1
busJne.8 in &reet suPPort of tba wn project •• In _tiOD, tbev
wiU A re1llbursecl for tl"IJISportatiOD ad other ~ vh1cb ue
reuona))le, allowable ana ucun-e4 dudng auc:b tr~d.~ It w111be
the naponsibWt! at the tfaveUng up1.. to b8ve1bowledge of
the applicable par diem ntel for the area. 1a vbich such tr.,el
vWoccur.

I. project vill rtq\lllt 1.ttus froll the CozatraatiDf Off~r certifying
that Contract 110. Dt-AC06-8&RL10138 l8 • govafDIIIDt.1 CODtract an4
requeltiDq tJaat nuor if:IIIP10fHabe afforded goftmllllDt rates tdaea
travellng UDder au$oriiaUoDl citiftg that. mJlDber.,I Should Con-
tracting Officers faU to ilsue luch letter. the trojeet IlaDager is
authorillecJ to eJlFove actual upeue8 up to 150 ~".t of the
nyndllUlll per c1ieJi if the IIIUWmIa per 4SieRl is Uauff#ient for the
prapose4 travel ••• 1gnIIentc. %c eatraonUnarr Ctt~. tile
troject IlaDager aar approve eapen41tur.. ill ace.. of tlaat
refaburlabl. to lluor DInlel to a1lav full h~""t to the
emplofe., altbougb the IIDOUIlta in ace.. of 150 pat c.' of the per
cU.ea wiU not. be cbug.4 to tb8 peraunt.

1I. DBnHI'l'IOHS

&.

B. .!!LTripaa lIormallf ecmaist of busbes. 918ite to one or IIOr_
IUODI for the purpoal of ••• Uaa with iDdl9ic1ulls !for eauulta-

tiOD, adnc_, or coordiaatlOD of project operaUouf uaua11y for
le •• tbaft two IIIODths. ' :

trapmpD rlr DI_ AllowlDC8, A 4aily all.avaDC. for reb.bur,ement of
eapeue8 or mea18.· ~ 8D4 it\C1dental apeu... Jt is 4iaua-
gulahed from transportation ana other abcellaDtous tr~e1 82$.''' •

•&rtialJll .er Dw. 2'he UIOUDt.AUtbodaecl whenacc:~tf.Gu are
aot rt .a. tiili DOJ'l\llllq WlJe. for travel •atei-te4 aD4 coa-
pl.tea aD the AllIe day or the last tSay of travel lot a IIUlti-de,
trip. I I

: f!44fl

O"I'~ dJ.lI UOHiilr~

c.

D.

011/040&6
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I. tockdncu lip •••• for overn1Pt aleepiDg eccoiimodatiqDS, bath.,
periOiiil usa of r~ durJag dart-. aervice' chu'p for fau,
iLtz'.conditiOlW"S, fu••, and beaten when not 1Dc1~ in room
cbarge. ,
1U1J!. IJlcladel qpense8 for Itrlaklast, l\IDCb._ cUlmer for
iiiiiIOYee Oftly. IBcladaa alcohoUc beverages,: U4 IIntartaibment
e8Pen.... ,,

IIDCi4ental ppenaeat !hot. apeD.'. related to _a1etlnee 8uch •• r. ,
1. 'eel BD4 tip. to waiter. IIUl wattre.ses, portell, bagpp

carrier., bellhopt, hotel ..us, cUniD; ~ .tevarel or
ltevardtutl u4 others on vlI.ela ami Iaotitl aervants ~
foreign eountrl... .

2. Laundryancl cleaning or presting of clotlaing•.
3. 'l'all9l'am and telephone calls fteceaaal'1' to r888rv, lodging~~aU~. .

F.

G.

K. ~t:lon Blplllll" TheM eJplbA8 inclu4e coaaurctal INs,
lim or veaael steamship fares IA4 loCI!" jtrusportat1on

(traaalt ayetea, tu1, COlt of rental car. eel otbar lPec:ial COIl-
veyaDcn, and mileage u4 other allovaDces for UN of private11
owned convef8DCes, including f... for park11Jf, .ferde., etc.).

Other ,£%nseSJ othet al1cM1ab1e upeuae such a. uan1en check
leel, lIit•• comahicetioDS and safe arrival ift4 cbAllga .b
departure tJae teltpJlobe CallI. ',
Hon-allowable m.na~1 lapens88 for wb1cJa tba govemzaezat doe, DOt
ncojlili. 8ii4 or vlilCh rdibureemeat ill preeluckd, '8UGb•••

1. Bntertafment (liporUDg evente, plays, II\cW1e.~ social t\mc-
t1ona, eta.)

I.

J.

2. ContrJRUoDi

3. Travel, IDeals, accOllllD04aUou,- iDc:J48atala for ipoual,In_ or other.:

f. Flowei'll

5. alc:oboUc: beveragel
I. OUt.
1. DecoraUons

,
".81 EI,'ll 88C03n,
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8. beea. coat &bov. coach tare 101'bigbt.r clUJ of travel (except
as noW in 'aragraph 4 Of Section 111.1.) ,

coat differential between suite an4 IItlDdar4 bDtel room (except
wbere necessity prevails)

Baby/animal sittiDg

a••dlet on airplane

lIovie. in hotel

'.r8onal iteIDI

9.

10.
11.

12.
13.
14.

.
tfo show hotel te•• (except whenbey0n4 CODtrol.of qloyel)

III. 'IOCIDURBS
A. !be traveler havillr i_tifled his claetiution, 4ura~iQD. etc.. "iU

arranga for tr&91 ~gh tile ,luol' TravelOf,lce (bt 5232) lor
home office pro~eca or through the pro~ect _ta,s,,"aUoD office
for fiel4 proj8a~J. !he tr ••• 1er will specify that the tr4 •• 1 18
:!D lupport of a \!".rl'llll8nt project, ana w1U prov1" the project
awae84 the COft~ Il•• r. b, 81*111 ~aelltl will be
u.nWiecl alICIa aa the plIr,oae of tIae travel is to .&tten4 a Ipedal
cODfereace to b, CGImIIled!D a de.i~t.cl botol~ • uavol
perlOMel will ideDtifJ tbt authOr1H4 IDIJd.mDa per.' die. lor the
locatioD where tbe .1Du. 11 to be COIlducte4 aDd vlU DtatUy the
traveler of the •••••• per db. nte and tba partial 4iaf rate.
fra'181 will eDdenor to obtain acconao4atioDS at the laNett rate. It)'
utilizing ,1uor rates or the pernmellt raUS buAAed 10 the
Federal Hotel/JfO~~ DilcOllDt Direotory. troject· a6dDJ.atratiOD
,enOMel wiU at~t to prori4e the traveler a cop, of • lethl'
frOID the ContractiDa Officer reque.ting perDlllllt rataa for the
travtler. Jf approp'riate, they ahou1cl also prorUa tbt traveler.
taB e~Uoa cerW~G8te. fbi. appHel to the .ta~. of HewYork
ami DelaWare and the ettie, of Loaanga1ee, BaltimOre, l'ort.1an4 eD4
Inchoraga. .

'1'be travel peraozmel W1U alIo book tbe a1rUaul Ucktts &ad rtDtal
car, 1£ reciu1rt4, 4~ loweat r.alODlb1e charge. '1'bi COlt for tile
trensporteUon 118, _be baaed an adleage rate. or actual co.ta
mcurred or a CCIIIbiU~ton theRof. ;

TJaetrawl it_rur';ill iclent1ly tile cost: of tho hotel _ the per
4111II authorlled. It will be the traveler', 1'f18po1!8:UJWty to
lIIIintab biB total apeaa •• for meals, 10dpa9 _ !ncldaDtal
expense. wlthlD the IIIIJdawD per d18II allowlKO. 1BpeDI,. iDc:urnd
:In eace.. of the author1ae4 per diem ,,111 not be relilburaed to the
employee, eaaept U Mtecl ia C. belov. '

i 441;

~H"H':' In '::I JOGtlOU
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'lb1s bUliaesa Uip "Uq vUl alIo apply to travelera frOll other
rl\lOr offices who lilY support tbla ,rajact. ~ •• travelen will be
r'8poM1b1e for contAlctlDg the project adID1n.1attatiOa peraODD8l at
the project aite 01' the h.1 of&. if they require additiOJUll
mfol'lllat1.A or IIava qu•• ttou ngarcUag gavenlllDt traVel.

8. Travel aH~~1Iatioo,
1. 1 fra981 IUtJtoriuticm £01'1I IIUIt be completed • accorclaee

vitia project p~dur.' for each trip. £oweat CUI~
atandard, coach or equivallDt: aidB", IllUt Ja. aplc:UJ.ed Oft the
fol'll. fte aU1:boF~d.~"IID p8r 4ieaI •• pa~ 41, per cU.am
v1U be 1nd1ca~ on the tOI'll. tbe odtiPal tr.8ftl authori-
zation form lhall he fOfVBrc1ecl to tJus pro~eGt Hanauer.
AdaWd8tration. I

I •

2. AD uencfeel 'It.,1 lutllod •• tiOft ".eel not Ire prepart4 for any
aWticml1 craftl not: iDcluded m dI. ..1 •.• •• ong!Dal
1UDerB~ # provided tile _IDle Ieport pl'epllrt4 .on CCIIIPletioD
of the trip -tatel the actua1 routUlg, !au aJl aupportive
Ue1teta atta~cS, emt is apprcwe4 in accordabc:e vitb the
IIlthoriae4 SilJUtun List. •

c. In apeolal umawa1 CUCUIIIIt4DCea 18 outl1Jaed '-low .'the specified
1INd_ per cU. .uctVlftCe may J)e ianffid.eDt beca,... tile act\1a1
and DeCe81U'f aubsial!eDc:e UpeDBea ue UIlII8U8Ur b1gk 4ue to speclel
duUe. or beel.. 'absiltence COltl bay. ,8Calatecl temporarily
during apeciel evat4. ~le. of such aitwlUOU include, but are
DOt lDd.te4 to, the tol1oviD9l •.
1. A meeting. coa(eience or trumg aeaa1cm ccnWeuci .t • bote!

nth pnarruge4 loc!giDg aDd ••• la aJ:».orbl all or :a1ult aU of
the ID88iIna pel' dieaa aU_IDee. t

1

2.
.

temporarr escal,UOll of auba1atuco co.ta ••• to epecial events
,SUch •• the olJIPia, trlla. fain, etc. •

~ accOllllOdlt!ona VI exce.eive1r pneed _ the COlt of
tl'UJpOI'taUcm to affol'dlble lodglnf cou.... ~ »oteDtial
.avmga. . •

3.

011/04066

4. Special duties or uaipeDU IUlceaaitate the 'iMurrenct .of
WU8UaUy hip' apenael for iteJu luoh a. B a\lite of rOOlU.

: .
Should the.e COltdiUou preftil. the tr6V8ler Dr eacee4 on en
actual eJlPltDSe baeU the ••• bmII par diea a1lo1Nmee by • factor 01
1.5. A witteD :lU;tific:atiOil for eapcuUtve8 up ~o the higher
leval IDUSt be appr~a bJ 8J1 o!fJeer of rluor CorporaUoa or the
apphpriata Fluor 89baidlarJ or the h~ect 1laftageJ' as cla1epted br
~ poller. 8bo~ it be DIC."VJ to "'. the actual up •••
IIIthoc1 repetitively or • a COAtlMoui basis £01' • paioUc:u1ararea,
the aclnrice 8ppl'oYd of the CofttractiDg OfficiI' auat be obtaUe4.,

1;441;

(
i
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D.

DocUMDtatloa to Support the actual costa IbaU IMrI in ac:cordaace
with criteria outUne4 iD I. helov. the mtteD justification IIIIIt
be retained for the recont. .

'1'118per cJ1ea .ball fl_ l.tablUbe4 an4 paid tcp the traveler as
follow8:

I.

•1. .or partial darsa ,
••• .or the last daJ of travel Oil a IIlUlti,••day trip witb no

aCCCllllll104aU_ OD the leat 4a7"-niMu •.•••• t £a liIIIited
to the partial day pel' 41tm wfdch is iD41Cated_ tlte
travel it1n"r~. The_t is that aathoriJed for •• ala
an4 iDaideJ\'ta1 88p8lllel (Mm aaie) ami i~ identified
ill ColUIIID I»'of IppeIl4U A of tide poUq.

b. 'or travel ~tarteclad completed DO tb •••.dar wltla DO
overaitbt 'aCCOllDOcJatioaa nqulrecl-reiDunlll-t for
travel COI~ 11I4ac:tull Mal u4 uc:S4eatal apeDles Dot
to eaoee4 ~ IfAtI Rate.

2. '01' full daf"

e. 'lbe ~ per cU_ rataa are specWe4 bf, the ,.deral
travel IeplotiOlI (COIlUnantal V.8.). the aoiDt travel
aegulaUou·vol •••• 2 (Havali, Alaska, V.8. Ponua1oD8) or
tbe 8tu~4 Regulations (Gcmnaeat: Civiliua •
.oraton a) IeotiOD925 (other anrle88· locatioaa),
loa revise4 tJmato tJme. '., .

b. lD the 'ede,ral frave1 IlegulaUou the ••• ianiI per cU.. is
i4enWied "1-Dcoll11m C, Ifadlaal .er DieaI lata of JpptllcUa
1-A (See ap;aDdlK.\ of tUe .oliCJ).

c. lD the State DepUtIDtIlt legu1aUOIl8 the IIIadIIua per df.eII
is idenUfU4 k C01Ulllll 2. (Bee Ippeadbi. of this
'oliqr). •

ct. Xa tile Joint !ravel Ie9I1&t1ou the 1118Biau1D. per dieII is
identified.bi location. (8ee Jppnclia C of tJi1a .olicr).

I •

!ravel AdvanceSI A nuOlUlbl, lUll of IIIOn8f .., b6 .utbodae4 torau .,iOiiu act::;' officers to meet travel upensu however, ule
of the corporate em (nl •.7.) is ~ur4ge4 .1" possible.
'travel advance. IDU8 be approved in ac1vance in acc:orcllllce with
the AIltbori.e4 81gDatun List. •.
Blenbt T.tavel Acei&mt IPSUI'8DCel Is autGlaatic:allJ provided to
..lore88 ililii £iavelliij Oft cOlllPMJ business.

·BtetaatlODal 'h'ave~ lItploJ"e traveling' to iDtematiODIl
ocati0D8 Where Ladutiou are raquirect Dr f.COIIiDenc1e4 vUl

rece1ve them thrO~lOca1 VIlit mecUcal .emcea or •• coorcJbuate4
tkough IbII:Iaa lIesou 8. •

· 1:4411 9
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H.

,
'01' 1Dteraational travel, an employee ~ recelve ;. ~raona1ke4
lIacU.c:a1kit on requeat. 'rile Jd.t will be 1.aaae4 lor the 4uration of
the Cdp ODly alld vtu !:Nt for tile eac:ludve ate 01 the emploree.

• •t
Kr'0Dal Automobile 'fr.vel. I!IPloyeea who •• qure-0 app&"GVal frGlll

G lupenliore to use tlleh' persow aut:OIIlOb1.... for buaW88
travel v1l1 ••e reiDmecl at the 'luor apprond rat. ••~ is baseel
an the allOIIabt. mlliage reDbursemeat approvtcl ., the InterDal
IOVOftUI Semoe. ..IIponslbWtt for maurance COfer. ie at tile
emploree• I opeDSe. •

'.lIeInbtr "8ue aeidNrl8lll8ftt. 8mplore" vU1 Ilot be
relii tor una expense. of flll11r•••• ra,,
Charge Cerda, •

I .
1. !ndlY1dual _r~1Il bpres. Corporate carta (MIll) leauea ill

the 11IM of ~~ bp1oroe are arii1alJ1e to tboae eJIIP~e. who
tr&'l81 frequeD1:4' for tIat C-.uJ. car4I _, .Jte .obtiJ.necJ br
INbIIdttiDg a ecfrStorate CaJ'IJ apJt11catiOD, ccnmbndpecJ hI the
dePartment/~~~.ct lIIn&g8r, to the pra'ect; 8daaDlltraticm
office or r ,Travel Service. 1n Iniu. : I

2. Travel 8e"1c~8 ahall 1l0ti" JlllplDJ.. 18cor4a aD4 tP
.,loree'. suptrvieor wblll ID AlIBI cal'~ 18: issued. Updn
:::UUOD, tJa!l depal'CmtJlt/proj.act •••••• 1' _po retrieve the

1.

J.

It. Air 'h'!I!QOrtatloll' ! I,
1. llrl1De ticbtf are ODlr to lie obtaiDed ~ dae Fluor

Travel 8e~ or project acldDiatrat10a pll'aOmiel. ODl, 111
an emertallCf shOuld aplOfees purchu. their ~ ticket.

o .•2. Coaclaacc:~'ticms will be useel wha trmtlill9 br ur.

3. Travel vUl ~ at the low.at rellOlllJtle fare buil avaU.1,
that ID88b tb.. tr4velerl, 1Ius1Ile18 ~t8. Gove!'IIIIItDt
contract fare ,atas may1». available OftcertaSa cUTien. 1
GaveL"lllllllt ~aport.t1oD Repet (G'lI) is the preferred lBetho4
of PQIIl8Ilt, ~r IIIOlt 0' tbeae carriers.' & 1'tl9l•• t "m be
IUbdtted to tIit Govemmenttbrough the CoIluac~ officer for
urnaaace of Gta's em • mcmtb1r baais to ,el8cW curl.n.
Iboa. "c:leets ~t GoVIflIIlIIlt rat •• wiU he ehvgi4 to the cna'••

4. VHracJiDg (~ to • blghIr clan) of ~lbe t1ctcets vUl
onlr be r'~ •• d when approved ita .~ with tho
AlatllorJaed 8.t.pature tiat am1 WI "hell the JniliDeu acbedul6
requirel_etiate travel aD4 0Il1:r higher eluti 8CCtOIIIIIIOdatlona
va •• allable. i ':'

•

('11'16
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If tile prDe CObb-act iDcludu ,All Clause U.261:-P 'retereDCe
for V.I ••,l.g Ai, Carrier., tile trll'ltlv vW .,fI ~ed to
use V.I•.•flag all' carden fDr Id.e/bu travel _ for 1Ib1pIw\t.
of personal eU'9ts. If.uc:h •• mea is Ilot' ••• i1abI, onu.s.-nag carden, fOC'eigll flag air traIIIpOl'tation aaa, be
.leI, bonvel', .: certf.ficatioD of unava1llbWtr of u.s.-rlag
Ail' Carders IlUf.t be COIIPletea ara4 iacluded on aU vouchers
pertaiaiDg to aac:h tI'8bQOl"taUoD. I

DDWIlgI'acUng(.scw.) of airUae Uebta "faenbJ the employee
racei... flnaDai~. or peraoaal gaia ia BOt p••.•. tteel. travel
by lpecUio ~1tDu, r0utiDg8 or C1888 of I_nice that
ineZ'••••• travel, coats in order tor ID ~lofe'~opart1clp.te
ill 8 aftepat. ,travtlerll program of a atrUM' {a also not
pendttecl. I

_lOleta p~~tng airline Uakets with DIl cards IIIWIt
in41cate thl IP ropdate Fluor acccnmt or COfttr. act IUllllber••
the charge ,.... tickets are bU1ec1 to de emploJ88
ana report.4 SAtile _anaa. .aW bJ' _10,.. portia of tbe
elPens. rlpol't;.l.W!" con of the IIIIB nRecor4 0' ehuga" end
the 'UHqer ,"'_ Rlt be ettadlea to the GPt,!" report.

IIIploree. pur~1ng urlb tickets wJ.th c~ 01' penoll81
credit cuBa m(I,t l'ltaia the , •• seagar Co~ .hoViIsg the
IIlOUDt paid -4 the poJllts of tr.".l to "~date their
e3Pense report. . ' I

I , •

If lID tIIployee~se. _ airlia. ticket, the emploree IIUIt file
a lost Uaket dID with the a1rliDe ucJ attached a cop, of tbe
cla. to tht ense report. If a replaceaent Uctet is
purc1aaae4, the ecelpt J.a attaoW to t2a8 apeiI.st report for
~a~8eaent. •

J
L. Automobile JleDta1a~1. hploJeea:a rent the lovest automobile .claea1f1catioD

appropriate fD the Ita. or lUIPOH of the oro. ~ the
vehtc:le. Ulg IMcUate" (bu) 01' "1lecU.1II lil6ea (lat1oDa1)
automobUu ar, the largest c1aadficatl61l autJutriaeclw&Se1'
nol'lDll cll'CUIIIt:ruu:H. If a lull dae or 1..uq autoasobU. is
reatect. exceK coatt vlU be tile "~S)Wtr of the
apl0J88, UDl.1Siv.:1tteD ~uWlcatiaasupportlni tbe eacaption
to po1ic:y is tte4 and IPPl'cmct Ja accOraancze with the
Auttioruecl 8ipblre Uet for Ixpaue Repor~ .approval. the
foUov1Dg Cr1~r18 81'8 provUe4 to eatabUah appropriate
vehicle 81&a.

011/04066
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9.

1,1141)
II

ON.'N'I~ 113 ~o~ 300 YO.;



Form3·' ilIA" 10'"
000117 I
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110. of
;rmle1)!

lor 2
3

4-5
6+

Ibe-.
COlllP6ct

Hedium/lDtenaediate
rull aue :.

VIA

H.

,
2. 1IDp10f88a!lUSt lase their umx cara, cub a4vaDcet 01' peflOQlll

cracU.~ carel ~~~ automobUe nAtal paJUDt. 'tJaUe COlts are
reported ia ~ I3peasea ,aid by _lorn secU4ftof t1\e
bpelUJe Report. 1 CGPJ0' the reDtal agre••• t eAc1 dHt A1IIIor
c:red1t carel r~lpt (if app1loule) IllUt h rahiM. by tbe
up1o,ee and It1'fChtd to tbe 1Ip,.e aeport~

3. lIIploJees are ehcouragecl to fut1 rental automob:Uea prior to
tuna-a 18 r.~C0llPlnie8 DOmauy add • large teme. charge
to fuel cottl. IIIIplope8 a1aotIld abtda reilaburrieaent for' the
cost .f tuo .t oU, Ure rellira, etc:., trom the natal
1gent at the tIaa vehlde is retunwd 1IDleP tbe Nntal
agreement ratesldo not izlO~ such items. ,

4. Fluorls eontne~1th Avis uc1 .,.tioHl ,rcw1cJe full COlUs!OD
biaurafte8 ewe 98 iJl tilt COIltJDental 1lAlt:e4 Statal. lD all
other ca•• 8, at d autGIIIDW. rentel rates proV1c1a co1Ua1OD
WUI"8DC8==age with a deductilth cli1II.:JIIIp1oyee. 11"
!!! to pur the ad4iUoDal"wunJlCG oU8fe"," autc.obU.
rental~. If tlda ac!4ltioDal average t. aaG.,tH" it
"Ul be at ~ employee's "eIlIe. !hI cost· of colUs1OD
damagesup to:! d8duct!b1e I&O\IDt are conaidate4 part of the
rental cost, therefore ahcnll4 h c1aarp' ~ the appro-
priate .1uor tract or overbea4 8CCcnmt.

:
I ,"8.CIUst ~te1. irequentlr add lar;e. 8.rri.c;a cbarpa for

& eMs. _1018'1 are tllCO\ll'aged to check With tbe botel
pdor to plaaiDg a ftt11 ad place tile caU e18ewhere 11 there 18 a
s1gftific:ant cU.ffer-,:e ia COlt. •

I

1!D9!8 Beportaa I
1. A:1r1:l.De dc1re~ obtdned £10. tilt TraVel •• ptioD auat h

reported 18 ~ bpeuel Chuged to CalipIDl' portion of the

=l8l:~.~=!:P::r:~=,=-p=':fttt:
hpeue _ort.. '1'he '.8Sellger CoupoA. JJtiik pilrchu. youcher
stub, or SIic:eJpt I1aGtdRg die ticket IIaIiIhr aDd cost,
.at be atta "to tile ••••••• Jleport. 1M tqta1 valueof a
ticket is nt, OA the lIpaN Report, ",..tblr or Dot there
are unused co • (8•• Jppemlhi I for 18IIIP,le of BIpeD ••
r*.POrt.) I •

I

f
I
J1:IG1 '•• 'J'·"(Olft)

H.

IZ
OflnH')I. 1.1.:' hD') JOO lUlU
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Ul umtIe4 porUfJ!8 of • cOIIJNIIlY-Pll'chasecJ air ' Ucket -'''be attache4 to tile l&ptUe Report so tbat I! cU:t can _
obtelDecl fraID t:btf ail'UDe. BIlter the ltateaeat illNtJIJiD "loam
HnCHID,. 01' a)JDUar, in the Blpeu.. Char 4 to CODtaftJ
poniOD of tbe £geq. Report. 6

• •Should 1ft ur1tJ(e ticket have to be revrlttA·
both tickets ~t be iIlclude4 on the lapeDae
'8I'.grapb 11.1. qove. •

W ather itaa, including autCllllObU.: It
reported ill l8peDsea 1'&14 bf 1IIp1o,.e
18peM- Report, IS aut _ other teparate I
aeels of t2S. fte reCOllllllll\da4 receipt is
"lecor4-of-cbarp" COPf. AUtaubile rentala !

supported 'J I' copr of tile natal ••g&'6..,
allowable up~u tbat. clo Mt. acetcl t2S De
.taU.tect "l~.1pts, hovtvv, tMJ IlUt
detail OD the r-e Report. •

In cu.s where~the traveler 18 relJllbUl'88d at.
partial day~pel: d1eD rate, the G08t of loc1cPi
inc1&mte1 IS ••• 4 DOt be cJocuIWIted,
Where travel pedoru4 \lIMIer the epee
mCUlUtancea o~tl1Dt4 1A Ul.C. above. the UM'tM4d'
I118nt all ~. u•••••of .25 ¥ith rec6jp :. .
All lHpeue ~rta IIIWIt be renevecl br p..oj. . .tratiOD
perloamel u4 1IPPrave4 m accorc1allca witb luthoriatct
s~gnat1ln lout:: _ appl'0981 aipature Oft ...,11••••• 18 Report
will be ta1ceft Ull\U'aDGt tJaat tbe approved I COIIPIJ
with th1a ID4 Y rtlatacl policiea. _

All bpenae ...forte for trips are to be DIWlllJi~da,. fOUov~Jthe cOIIIPletiOlLof • "lp. Al
acIYanc:e faDda IIfIIt h returned to 'luor v!t1Wa
period.

3.
I

tar isswmc:e,a,ort. as in

4.

s.

s.

7.

.
I

I
Ir:." II, ·U.·••UBIt)

(!446

13
tG 'H~" .J, 10) lot UOd4



I,
i
!
Iv. s. DepU1:mentof bK9f

Richland ~ationa Office '
PJ:ooureaant. Division
826 "'.elWinRioh1an4,Waahlllgton 9138a

Attention: XI:. B. L. AYGZ'.I
Contractinw Offioe~

I

f r

Prg,eSfji !riyal Mlqy ,

In naponae t.o your let.tu J~My lBL!988, wbu'e!n \11
expreaaed certain re8enati~n8 regudl.ll9' tbe bpI... t~.on of
OUl' ollftent. travel poU9 ~~ua. on the IIWVlpro~ect, w ~.el
thft. may b. sOlIe D1nn4us tDtinCJ8 that with •••• 01 ication
should alleviate your conca with the iDte~ity Of e »olicy.
zt was never our intent to evel.ap a polioy that 414 Jl t _eat the
2:equl1:ements of I'D 31.205- S an4 Z'88Ul.t in ur=eaaonQ e chugas
to 'the 90veament. I •

I •

ftave1 101107 DUllb8~ cne70= written .n4 i8 Inten484 t
establish aOllllOnt1'avel pra 0" em all Govanaant p . 'a and
is oonaiatent with •• Feci a1 Ao;u.!alUon Regulation! F. )'• AS
YCD have unctoubte41y note4 ~am p~evlou. lntomatlon
aveUable to you, the policY 1. ba1ng applld on nUll.'
proteot./aom:raot8 with GoVirnaant Agenol... Web.811 • the
pol olea anel p1'oaec:lurea ~~ine4 in Gf-10 p1'QV1.4e 1Il\l a1
henefits to both the Gov t: a4 Flu01' Daniel J)y 81 lnatinq
costly, and cluplloatlv8 1ini8uatlve p~.otioe8. !

- .. .. '.

f.
f

Gentlemen'

n 3t1U lz'~r•••·~I·9G(03ft),

000119
··

AUgust 15, 1988· .

BaDtori Waate Vi"Cont~ao~DI-ACO'-8.1uo~COn~~a~ 8457•

1•••..

'·4413

j 1'1
Hl.. 11' U03 IOO'~04l', OH



. ..- . " 0801201

v. 8. Depa~en. or BneJ:tY
Richland, Waahhgtoft 8'352
H&". B. r.. Ayers

I
4tFWOR
115, 1988
. 2
1·'CI-103
1-88-003
II

As regaria the llWVPp~,.ot, J a ~vl.w of the ocmtraOt t·
aoncti.tions, speolfioall.y IX, COnt:raRCl_Wl. H\JIIIbe~
entitle« "DEAR'12.216--' All le Coat ad 'a~t - .
II (April 198.)II would ud1c t. that the FOYislona 1n
~ 31.201-45 lavokinW • ~.den1 Travel Bep1atl .
ar8 not appllcaJ)le. Ce:rt&Ut,ectl0ftll of the ftI8 W81'e
inooJ:pOnted into the cost p mo1p188 of Part. 31 by lsS1,_~1
Federal Acqui.ition Change ( ~cJ Humb8%84-19 and W82:e
fOJ: all contl'aota S"uult1n, ~~0Il sollcitation. laauiJ4
JUly 31, 1986. •
Modification A002, datec1 t1\11~ 3, 1'.6, cletWt1Iec1 Let I
contract No. DI-AC06-80L108j18 an4 414 not incorporate •
proviaions of the J'edeft1 ft'livel !teCl\llationa. BoweY. t, siDca
1II0atof 0\11' CUZ'Z'entClontzoactawith tile 'adeal Govema t Ido
oontain provi8ioD8 nqui:rlni a4be:renoe to tho •• ~ 0 i;be
travel :r8gu1ationa nowalte~ 1ft 31.201-46, and 1ft tbe~.at o~
atriv~ for couonal1ty Oft ,all 9cwenmant ncrlectli the .~j.ct
travel poU,oy has been a40"84 fol' \18e on the iww P:og at .

r -A ra&4in9 o~ PAR31.201•• &- J.) (1) allows ClOSt. fo~ :104 ~,
_als, ad iaaldenta1exp~.. to .,. NSecl em a »~d1 f
allowanae ~ov14e4 We _~ocJ re.\1lt8 1D a l'8a.oa~~ ~rge.
I'Aa Sl.208-45(a, (a) states ill put It ••• QOsts incnln'a4 ~I .
10d9h'r aeal8, and illCiclaDi!l expense. (a.4etJ.necl in t
regU1a~ons ol~.4 ift (.)(1) 1) tb%ou~ (1il) of this '
aUbpua9l'aph) abal1"a oone 4ue4 to be reasol'l8ble an4 owab1e
oftly to tbe 8xteftt that. theH do not exceed on a i&lly b 8 the
~ pO' 4£•• Z'a'teain e teat at tb8 t1lle ot tr,vel. •• Part.
ll:l: of 0= travel polioy 01 ul1' states that the per " at.
paicS to the traveler will the aax1Iawa par cSi_ ~at.' p olfle4
by the Fada:ra1 '1Tave1llegu1iiOlUla The method P~~o. f JOurletter (actual coat.) 1s em •of t:braa _thoda ava eb1- t a
cDDtraotoZ' for bl111n; all 1e travel Cloab. Whle offia.
mayfav_ thh •• tbod, W8f e1 tha~ 0= policy Ha64 u the per
di•• aUowUlC8 wll1 lIenefit all of 0" clients to:r the' •• sons
»revioWily 41sCNSae4. You:r:polllt n~ nblbutae: tI of
aotual up •••• Q to 150', tho instanoe when • ~ . o'tingofflcer does ftot18sue • let • authoriziD9 GoV~ tea for
lodgiq expenses Le well t M. Our polioy i. pre. ~1n9

.~i.e4 to eUainat. this 1 9\l&CJe. I
, f I

I
I
IQKI N~ld ~~3 "03 aoo qov.
I '
I

..-

1.1 38&1e1 U ·011

.
I
I:tun 88. 'll,".ee Cla"l
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tFWOR
17. 8. !)epen-ant of ZJlU'9Y i 16, 1988
a1cblan4, W.a1aingtoa 99352 , I,~. 8. L. Aye~.. . i Fer-103

: 1"LtJ. fB-ae-003
Your laat. two coftaemtl r89aJb'9 ta:avel of 1••• thai 1 Ilous and
the rel~8abla nt. pC' .!F~torJjlrlvate trana~~ oit., and
you pZOOP08a4obang•• to ov travel polLey wou14 ~8
zoe;uinmanta GOnta1De4in tht J'edRal Traval Regula 10 8 ~o
impo•• oriteria in the ~ for the•• p~... 1a n titlea
or waftute4. PAR3l.a05-4614Letatea 1ft part tl ••• onl •
coven;. in the reterencecl l:ft9U1attona dealing with aP,0 ~ or
unusual sltuatlona, the aex~ p.- 41_ ~atesf _and «a tlona
of lodging, 1I8a18 and 1n01eStal eJCp82l.e.ue ~cozopoz:
har.in.... ftezo.fOl'a, the~a • no basis tOl' the iap081 1. 1\ of 1m
polioie. in the.a two areas., O\U'tl'avel pollcy doe. -' ctteaa
tt'avel ot 1888 than a ful1~d.rwith prooedm-•• tbat .,. only
reasonable coata will ba ad. Givan the fact thi we are
not ),0Wl4 1Jr the GOVerage Waed in the l'D8 a. ref Z'4Ss
reillbur ••• ent tot" a11eage, «.Hnt any othR know I: QZ'ia
p&'OlllUlpte«by t:Jte GoVe~ as a reasonable I:at:e, we ~e
chosen to WI. 1:ha zoataCNftC\fttlyncogn1 •• ct br the 1m: 1
Revenue 8ania. a8 a nasoMble exp4anaa. '
In ~, we believe the J.1UO~Daniel ~~ave1 !»Oliey eats the
reczulraanta of OUt" conmoti an4 18 S10t in conflict vi I
appl1cal:tl. fe4ual Aoqui81t~on Regulations. WeU'8 wi ling to
ablct. )1 the GUftaDi: coat F.lnciple. dalboateel in 'AR 't' ·205-66
.a Z'egu68 travel costaa but wa cannot agzo•• with y
.uIge.tion to us. the ClZ'it~'la contaiAed .lD !nappltOab a aecrt:J.ona
of the HRa to 4etendna I: .onablen, •• of costa for 1&1day
"avel and Z'e11llbuJ:aeunt ~o aUeage When~ivate ~an rtation
i. utiU.aecl.

WetRat tha~ you vUl ra-Jaluate 0\11'travel pOlier ghi: of
the Z'81010na18provided heretn and cono1u4e that tht po i ••ats
the Z'equlzoaen1:8 of ouzo con~aot. Notwitbstan4iD, y -ate4
intezation to 41aallow any :vel Clostethat 40 alotL~ '1 With ." "
the J'edwal Tz'ave1 Ilogulati f _~4 absent any conwao
ftCl\l1Z'ua,nt to obt:ain contZ' ot~ officer appl'oval of I any
travel polioies a decision Hen 1Ia4e to usa Fluor; 81
Pollcy nU1Dbe G'!-10 on the proje=. I
The apeoial provision that 1I pl'Opose to 1noorpo~ate , n~ our
Gonuact 1. UJUlcceptable as tn:itten. Po&"tb. l:'8Uona l"fYioualy
418CU8.84w. cannot accrept).~9. that ~iot. ou ability to
effeotively exacute tho J:.~Ueunt8 of the conuaot • cost
effective 88JU1ar. f '

I
iI.i4f:;

I I to
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t~.51 ae •• i.••••" GJII)
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e, s. Depa~ent: of ~RiChland, Washington 99353
Hr. B. L. Ayus

I P~.V':
It 1. realized that yow: otfi~ maystill have801Da f .
8ugps~ionsfoX' 1tjlprovin9 th., pOllcy ad welook fowccl
c.'l180W181DU thea with you. I .

Sincerely,

I II. B. GiId>ona
, Pro~eot Ifanag8J:

JWGa0&1. ram

celt K. K. LuCIa., DOB-IL t
BWV-D1visiol'l DOOWIMt COntrol AS-10, DOB-RL
3. B. K02:8on, wac 1
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