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Department of Energy
Richiand Opsrauons Ofhice ¢
PO, Box 560 :
fuchlend, Washingron 88382

JuL 16188

#r. R. N. Gibbons

Fluor ‘I’echno]ogf, Inc.
Advanced Techno Division
3333 Michelson Drive

Irvine, CA 92730

Dear Mr. Gibbons: '

CONTRACT NO. DE-ACOS-8GRL10838; HANFORD WASTE VITRIFICATION PLANT, REQUEST
FOR APPROVAL OF TRAVEL POLICY

The travel 9531 fcy submitted for review and approval per your jetter of
June 17, 1988, does not meet the ra?uiments of FAR 31.205-46, because it
may result in unreasonable charges for the following reasons:

1. Policy must state that payments for led i:a will be paid for actual
expanses up to the maximum amount specified in the Federal Travel
utations. Rlso, receipts for lodging are required to document the
actual costs. The Federal Travel Regulations naver {ntended for the
employee to be paid other than actuals up to a maxfmum amount. This
contract 13 cost refmbursement and payment should be for actual
costs up to a maximum amount.

Boe -
2. The Contracting Officer issued a letter requesting Goverament rates for
Fluor employees under the coptract. Thersfore, in no instance will
actual expenses up to 150% of actua) per diem a'noa?me.'

3. The policy does not address travel of lTess than 10 hour.'.' It must
state that per diem for lodging, meals or incidental expenses will not
be paid for trave) of less than 10 hours.- .

4. The policy states that when a personal automobile {s used for travel,
then they will be reimbursed for mileage at the approved Fluor rate
which fs dased on the allowable uﬂeag« reimbursement approvad by the
Internal Revenue Service. This 1s not acceptable. The a)lowWable mileage
refmbursenant will ba as sgncificd in the Federal Travel Regulatfons.
That rate is currently $.21 per mile. i,

If you wil] make the above cited changes in the policy, it way bo resubmitted °.
for approval or you may submit additional information that you believe is a
basis of reconsideration of the acceptance of the policy. .

RECORD COPY
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Hr. R. N. Glbbons -2- JUL 16 088

You myst continue to use the Federal Trave) Regulations as your trsvel policy
for this project. Any travel costs that do mot comply with the Federal
Travel Regulations will be disallowed. If yeu do mot rost:nd within 30 days
stating that you will vesubmit your policy for apmv&l. eh the provision
on Travel and Per Diem that was previously furnished to you will be
incorporated into the contract (copy attached).

If you have any questions, please contact me on {509) 3‘{6-8661. :

Sincerely, .

Prgcumnt Division
PRO:BLA Contracting Officer .

Attachment

bcc:  PRO 0ff File wlfm@X .446
PRO Rdg File
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The following 1s heredby incorporated, as Item 16, into the Specm Contract
Requirements.

18. Jraval and Per Oiem

Contractor will cmc‘ly with Federal Travel nagu!ations lp letin
:l!h payi::g gr all travel required for completion of the req men s of
s contract.

A1} travel wil) be approved m writing by the COR and/or the COTR

be ore the travel is initfated. The travel request will ba submitted
to the COR snd/or COTR at least 16 days {n advance of t!\o date travel
is to commence, except for emergencies,

Reimbursement for Tram, !lnaaia and Per Diem etc.. m,: not exceed the
maximim amount all er the Federal Travel Regulations {n affect,
for the tamporary nty ocation, for the perfed in uhich uw Qraval was
taken. Per Diem vates will be based on actual costs or gg

the Maximum Lodging Amount and the sctual amount for M& E up to the
?axiﬁuu&rlagmowab ¢ amount. Recelpts will ba required for lodging but not

The contractor will maintain & copy of the most current Fedem Travel
Regylations at all times., Copfes may be obtained from the notll'rocuremant
Of jce on an as needed basis,

]
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FLUOR DANIEL. '
m“wm”nw:nw&n sortornapenonty POLICY / P:RQCEDURE

SUBJECT: GOVERMMENT SECTOR BUBINESS TRIP TRAVEL - ALL
mmmmmmsxssxmmmmommrswmucmmm
(HWVP) PROJEBCT

I. POLICY

A. Employees will roceivc a per diem allowance to meet lodging neal
and incidental exmpenses incurred in performance of trml. on company
business in direct support of the HWVP project., In addition, they
will be reimbursed for transportation and other' expenses which are
reasonable, ellowable and incurred during such trayel. It will be
the responsibility of the traveling oyee to havei knowledge of
the applicabls per diem rates for the areas in which such travel

vill occur.
B. Project will request lettdrs from the Contracting Offiger certifying
that Contract Ho. D8-AC06-85RL10838 is & toment | contract and

requesting that Fluor emplopees be affcrde government rates when
traveling under au rﬂtm citing that nmber.,: ghould Con-
tracting Officers fail to issue such letters the 2roject Manager is
authorized to apptm actual expenses up to 150 pércent of the
maximum per diem if the mazimms per diem is insufficient for the
proposed travnl aulgnmntc. In extraordinary cirqumstances the
Project MHanager wmay approve exmpenditures excess of that
reinbursable to Pluor Dandel to allow full reijsburdement to the
employes, although the amounts in excess of 150 ped cent of the per
dienm viu not be chatged to the government.

II. DEFINITIONS

A. Trave eg: Includes, but not limited to air and ground
mp_i: ut%on. odg:l;g’mmua, tips, business relar.éd commmica=

d
r
traveleras! checks fe“o . ¢ M
.gining. md m arrival and one change in depanpm
¢ © :

8. %?_u Normelly cansist of business visits to one or move

the purposs of meeting with individuals {for consulta~

tion, advice, or coordinmation of project opanwm, usually for
legs than two months.

c. r_Dien mcmnca: A daily allowance for remsemnt of
expenses for mea and incidental expenses. It is distin-
gniahed from tunspo tion and other miscellanscus travel expenses.

D. Partisl Day Per Diem: The amount authorized when aecmodationo are
not nm'tra This normally applies for travel ‘started and com-
pleted on the same day or the last day of travel for 8 aulti-day
trip. ' -

011704066 . : 144K
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. s for ove t sleeping accofmodations, baths,
¢ mp‘m‘ m roon msn";“:ayzm, service * charge for fans,
aireconditioners, fires, and heaters when not inclyded in room

charge. .
F. 8: Includes expenses for breskfast, lunch and dinner for
employee only. Bxcludes alcoholic bwe;ages, and | entertainment
expenses. :
6. Incidental e8: Thoge expenses related to silhsistem such as:
1. Pees and 8 to waiters and waitresses, porters, beaggage
carriera, tlajg,nlmpn. hotel maids, d:ln:l.ng' stevard or

stevardesses and others on vessels and ho servants In
foreign countries. .

2. lLaundry and clcaning or pressing of clothing.

3. Telegram and telephone calls necessary to raserve lodging
accommodations. *

. ‘r%mﬁﬁuon Bxpenses: These expenses include commercial bus,
e ¥ or veasel steamship fares and local [transportation
(transit system, taxi, cost of rental cars and other special cone

veyances, and mileage and other allowances for use of privately
owmed conveyances, including fees for parking, ferries, etc.).

I. other Expenses: Other allovable expenses such as travelers check
fees, %ﬁu commthications and safe arrival dnd change in

departure tine telephohe calls. )
J. Non-allowable Bipenses: Ezpenses for which the government does mot
recognize and for uﬁa. reizmbursement is precluded, ‘such as:

1. BEntertaimment (sporting events, plays, movies, socfal func-
u‘n” th.) s ’

2. Contributions ’

3. Travel, meals, accommodations, and incidentals for spouse,
friend or others. :

4. Flovers
$. Alcoholic beverages .
6. @Gifts

7. Docorations

('A4a
011/04066 . .
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8. Excess cost sbove coach fare for bigher class of travel (exzcept
as noted in Paragraph 4 of Section IIT.K.) *

9. Cost differential between suite and standard hotel room {except .
where necessity prevails)

10. Baby/animal sitting
11. Hoadset on airplane
12. Movies in hotel

13. Personal items .

; 14. No show hotel fees (except vhen beyond control:of employee)
I1II. PROCEDURBS

A. The traveler having identified his destination, duration, ete., will
errange for travel through the Fluor Travel Office $232) for
home office projects or through the project administration office
for fleld projects. The traveler will specify that the travel is
in gupport of a govhrmment project, and will provide the project
name and the con number. Any special réquirvements will be
idantified such as purpose of travel is to ‘attend a special
conference to be convened in a designated hotel. The trayel
g:rmel will identify the authorised maximm per diem for the

cation where the bisiness is to be conducted and will notify the
traveler of the magimm per diem rate and ths partial day rate.
Travel will endeavor to obtain accormodations at the lowast rates by
utilizing Pluor rates er the rnment ratés outlined in the
Federal Hotel/Motel Discount Directory. Project admninistration
personnel will attedpt to provide the traveler a copy of & letter
from the Contrac Officer requesting govermment rates for the
traveler. 1If appropriate, t;‘:f should also provids the traveler a
tan exemption certificate. s applies to the statgs of New York
and Delaware and the ¢ities of Los Angeles, Bsltimore, Poertland and
Anchorage.

The travel persomnel will also book the airling tickets and rental
::r, if t:e red, at bclm;,utad remmbn&: charget.“ The cerst::ul {or tl:e

anspor on a8 on ra or &¢ costs
ineurred or a ccglnbém thereof, i :

The travel itinerary will identify the cost of the hotel and the per
diem authorized. It will be the traveler's rasponsibility ¢o
maintain his total ewpenses for meals, lodging and incidentsl
expenses within the maximm per diem allowance. BRBupenses incurred
in excess of the authoriszed per diem will not be reimbursed to the

employes, emcept as noted in C, below. ‘ '

% [}
?

e e @
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011/04066
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This business trip policy will also apply to travelers from other
Fluor offices who may & this project. These tfavelers will be
responsible for contde the project adninistyation personnel at
the project site or the home office if they require additionmal
information or have questions regarding government travel.

Travel Authorization:

1. A Travel Authorigation form must be completed in accordance
with project ppocedures for each trip. Lovést customary
standard, coach or equivalent airfare must be specified on the
ngﬂx.h.m authorised maximum per diem and partial] day per diem

indicated on the form. The ord travel authori-
gation form shall be forwarded to the project Manager,
Administration. '

g !

2. Aan emended Travpl Authorieation nsed not de prepared for a:{
additionel travel not included 3in the employee’s eorigin
itinerary, provided the Rxpense Report prepdred upon complstion
of the trrp sfates the actual routing, has all supportive
tickets attached, aend is approved in accordance with the
Authorized Signature List. .

In special umusual circumstances as outlined below the specified
maximm per diem allovance may be insufficient becayse the actual
and neces subsistence empenses are unusually bigh éue to special
duties or ause subsistence costs have escalated temporarily
during special eventy. Sxamples of such situacions include, but are
not limited to, the following: .

1. 2 meeting, cmio’rma or training session convenad at a hotel
vith prearranged lodging and meals sbsorbs all or:almost all of
the mazimum per diem allowance. N

2. regorarr escalation of subsistance costs duo to special events
auch ag the olytpies, trade fairs, etec.

3. Lodging accoamodations are excessively priced and the cost of
trani:portauou to affordable lodging consumes tbe potential
savings. . . .

¢. Special duties or assigmments nacessitate the ‘incurrente ‘of
wnusually high‘ezpenses for items such ag a suite of rooms.

Should these condi prevail, the traveler may eosceed on an
actual ewpense basis the maximum per diem allowande by a factor of
1.8. A written justification for tures up to the higher
level must be appraved by an officer of Fluor Corporation or the
ropriate Fluor Sybsidiary or the Project Manager as dslegated by
i s W v s M oatimns batts & tb"p:‘:tmuw
repetitively or on a con or & v area,
the advance approval of the Contracting Officer must be obtaiped.

' . G446
- 4
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Documentation to support the actuasl costs shall bé in accordance
vith criteria outlineq in N. below. The written justification must
be retained for the record.

D. The per diem shall be esteblished and paid to the traveler as
follows:

1. Por partial days: ’ .

a. For the last dsy of travel on a multi~-day trip with no
accemmoda on the last day--reimbursement 48 limited
to the par day per diem vhich is indicated og the
travel uinta{y. The amount is that authoriged for meals .
and incidental empenses (M&IE Rate) and is identified
in Colum b ‘of appendix A of this policy. .

b. Por travel Ltarted and completed on the sime day with no
overnight ‘sccommodations required--yeimbursement for
travel costs and actual meal and ancidental expenses not
to exceed the MAIE Rate.

2. Por full days: ‘

a. The naximum' per diem rates are specified by. the Federal
Travel Regulations (Continental U.8.). the Joint Travel
Regulations Volume 2 (Hawaii, Alaska, U.S. Possessions) or ,
the 8 d Regulations (Government 'Civilian -
Poreign a) Section 928 (other overseas Jlocations),
as revised i tims to time. .

b. In the Pedersl Travel Regulations the meximm per diem is
identified in Colum C, Haximum Por Diem Rate of Appendix
1<} (See Ap;mmlix A of this Policy).

¢. In the State Department Regulations the sanrimum per diem
ésuid;nuﬁed in Colum 2. (See Appendis B of this
olicy). °

d. In the Joint Travel Regulations the ma:dm dieng is
identified by location. (See Appendix C of th’?: Policy).

B. Travel Advances: A reasonable sum of nonn{ may bé authorized for
employees ‘officers to meet travel expenses, howsver, use
of the corporate card (I1I1.3.) is encouraged vl'wro possible.
Travel advances must be approved in advance in accordance with

the Authorized Signature List. .

F. Blanket Travel Accident Insurance: Is autematically provided to
enplogess vhils traveliag on sospany businesg, .

G. ternational Travels oyees traveling ° te  internationmal
oca ere tions are required or recommendsd will
receive them Jocal unit medical sexrvices or as coordinated
through Human Resourges. \
446
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Por intermational travel, an employes may receive ‘a peraonalized
modical kit on request. ‘The kit wiil be loaned for the duration of
the trip only and will be for the exclusive uza of the employee.

4
H. Personal Automcbile Travel: Employees who secure, iapproval from
supervisors use their personal au r business
travel will be reimbirsed at the Fluor approved rate vhich is based
on the allowable age reimbursement spproved by the Internal
Revenue Service. Responsibility for insurance covbrage is at the
employees' expense. x .

1. !muﬁ Mezber Expense Reimbursemsnts  Employess will not Dbe
re ged for travel expenses of family members,
1 5

J. Charge Cards: .

i. Individual lmer’}ean Bupress Corporate Cards (MMEX) issued in
the name of the bmployse are available to thosé epployses who
traval frequently for the cqm Cards u{ ‘be cbtained by
submitting a rate Card pplication, countersigned by the
department/ ct manager, to the project ; administration
office or F. ,Jravel Services in Irvine. : !

2. Travel Bsrvices shall notify Hwployee Records and the
employee's supervisor when an AMBR card is' dssued.
t:rdmination. department/project manager shall retrieve the
c Ld ' -

K. alr T rtation: . 1

[ 4
1. Bdirline ticket§ are only to be obtained through the Fluor
Travel Se or project adninistration personnel. Only in
an emergancy shguld exployses purchase their owvn ticket.

2. Coach accmodﬁum will be used when tnw;eung by air.

3. Travel will be at the lowest reasonable fare basis available
that meets thd traveler's business requirements. Govermment
contract fare rates may be available on certain carriers. A
Government Transportation Request (GTR) is the preferred method
of payment, for most of these carriers.. A request will be
subaitted to Governmsnt through the Coantracting 0fficer for
igsuance of ‘s on & monthly baais td gelected carriers.
Those tickets 3t Government rates will be chargéd to the GTR's.

4. gpng;adt:g r(:oai:h t: ahl:i.ghu class) 1:! "uqm ucke‘t& '&t
inhursed when roved @ccordance .

Authorized Signature List an.gp only when the business schedule

requires immedfate travel and only higher class accommodations

are wailable.' . )

L]

| i
/0
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§. If the prime conlract ineludes FAR Clause 52.247-63 Preference
for n.s‘.’-mg AMp Carriers, the traveler will b:a required to

use U.8.~flag aif carriers for his/her travel and for shipment
of personal effgets. 1If such service 1s mot' available on
U.8.-flag carriers, foraign flag air tramsportation may be
used, however, Coertification of Unavailability of U.S.-Flag
air Carriers t be completed and included on all wouchers
pertaining to such transportation. {

6. nougradin (enc{iinga) of airline tickets whe the employee
receives !ﬂinmip or pereonal gain is not permitted. Travel
by specific airlines, routings or class of | service that '
increases travel costs in order for an employed jto participate
in r:i :.f;oquen: 'travehr“ program of an airline’ is also not
pe t . Fl

7. Employees P! ging airline tickets with AMEX cards must
indicate the ropriate Fluor account or contract number op ‘
the charge t. These tickets are billed to the aplo{::

and reperted in the Bupenses Paid by Employee portion of

expenge report.' A copy of the AMBX "Record of Charge" and

the Passenger cimpon must be attached to the expense report.

8. Employees purchhsing airline tickets with cash or personal
credit cards must retain the Pass r Couptn showing the
amount paid the points of travel to substantiate their
expenge report. . '

9. 1If an employee loses an airline tickst, the employee must file
8 lost ticket claim with the airline and attached a copy of the

claim to the report. If a replacement ticket is
purchased, the receipt is attached to the expense report for
reimbursement. L
L. Automobile Rentals: ’
1. Bwployees rent the Jlowest automobile .classification
ﬁ&c riate for the size or purpose of the Gi'oup using the .
e. “In diate? (avis) or "Medium Sige" (National) ¢

dutomobiles are the largest classificatién authorized under
normal circumstances. If a full size or lumiry automcbile is
rented. costs will be the respongidbility of the
exployea, unless vritten justification supporting the exception
to policy is tted and approved in accordance with the
Suthorized Signature List for Expense Report .approval. The
vf:ll‘}g:ngucdt‘eria ave provided to establish appropriate
size, ¥

13
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Form 34 16 (Rer 1084) . , 33;3% &5
No. of
Travelers size.
' o; 2 dim'f:tnuct diate
He rmediat
4-5 ! Full 8ize ' -
6+ . van
1
2. FEmployees must e their AMEX card, cash advance, or personal .

credicv card for automobile rental payment. These costs are
reported in Bupenses Paid by Bmployee section of the
Expense Report. . A of the rental agreement and the AMEX or
credit card m}aige "U€ oppiicable) mist be rotained by the
erployee and attached to the Bxpenze Raport.

3. Exployees are aged to fuel rental automobiles prior to
turn-in as rental coapanies normally add a large service charge
to fuel costs. | Employees should cbtain reimburgement for the
cost of gasoline, oll, tire n&ain, ete., from the reantal
agent at the the vehicle veturned unlggs the rental
agreement rates do not include such items.

4. Fluor's con with Avis and National provides full collision
insurence coverage in the continental United States. In all
other cases, st d automobile rental rates provide collisien
insurance coverage with a deductible clause, _BEmployees are
not to purchase the edditional“insurance offefed by sutomcdbile
rental cozpanieh. If thic edditional esverage is accapted, it
will be at the employes's expense. The céat of collision
damages up to the deductible amount are considared part of the
rental ecost, therefore should be charged to the appro-
priate Fluor contract or overhesd account.

¥ Te ne Calls: Hotels frequently add large service charges for
calls. Buployees are encouraged to check with the hotel
prior to placing a $all and place the ¢all elsewhere if there is a
significant differ in cost. ’
I

. Ewpense Reports:

e et e o T ot e
reporte o8 ortion o
Bxpense rﬂ‘ Any ezployes-purchased mlm’tzeht must be
reportcdm “éc xrﬁ?‘:“. 2 by BEmp portion of the
Rzpense asgenger cm&u purchase voucher
stub, or s receipt ah?éinq ‘ticket number and cest,
must be atta to the Espense Report. The total value of a
ticket is entered on the Expense Report, whether or mot there
:re um;sed ¢ « (Soe Bppendix B for sample of Bxupense

{ ‘446
12
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2. All unused portions of a company-purchased airlinef ticket NUST
beatmmummmomortumta’ g b
obtained from thd airline. Buter the statement {UNDSED TICKETS
ATTACHED,® or g ., in the Bapenses Chargad to Company
portion of ths : ¢ Report. .

3. Should an airline ticket have to be tevrltt:cn‘a
Bxpensa |[F

both tickets t be included on the

Plragl’lph R.1. .hm. ]

4. A1l other s, including autemobile . re: must be
reported inm Bupenses Paid by RBuployee pbrEtion of the
Bupense Report,| as must any other uparatolndimre in
excess of $25.| The recommended receipt is!thp AMEX card
“Record-of-Chargs® copy. Automobile rentals |myst also be
supported by & copy of the pental agréeme] Buployee's

allowable uzem}u that do not exceed §25 nepd not be sub-
gstantiated with receipts; howvever, thay
detail on the h}:me Report.

5. In éasfa d:;e:;the du:ravetlaer :!'w ralnbm:d at
partia ra cost of lodying
ineidental 1

s need not be docusiented |pith receipts.
Where travel perforned under the specisl| or
circumstances outlined in 1I1.C, above, the trayfeler must dosu-

ment all expenses in excess of §25 with receipts

6. ALl Expense Repbrts must be reviewed by préject| afnin
personnel and approved in accordance with |thp Authorised
Signature List.! The approval signatuve on an/[Bipense

1 be taken assurance that the approved

vith this and any related policies. - |
7. All Bupense Reports for trips are to be subujtted within 15

days following ithe ccmpletion of a trip. unused travel
advance funds m!m; bocgtumud to Fluor l:r:!tb.{n the same 15-day
period. X

; 7

R' ®

! Project Manager '

3 ?

! *
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august 15, 1988 *
Banford Waate vitr%ﬁ:auon Plant

Contract DE-AC06-8 10838

Fluor Contract 8:!57

|
i
!
|

FCP-103 |
FLU.V/DOE~88-003
U; 5; Depertuent of Energy | BORWED
actions ce
Procurement Division AJG1G 988§
2 adwin -
Richland, Washington 99352 PROOWV.IION

Attention: Mr. B. L. Ayers
Contracting 0f£ficer
i

Gentlemens l i

In response to your letter it July 18, 1988, whereln
aexpressed certa

n reservatiéns regard the implesen
our current travel policy for use on the HWVP project,
there may be some misundersgandings that with some cla;
should alleviate your conce with the integrity of tf
It was never our intent to develap a policy that did ng
requirements of FAR 31.208-46 and result in unreasonabile
to the government. .

' L]

Travel Policy number GT=70 pas written and is intended :
establish common travel practices on all Government prpjacts and
is consistent with the Fed Acquisition Regulation ((FAR)Y. As
you have undoubtedly noted f£rom previous information made

available to you, the policy is being applied on numezpus
projects/contracts with Govermment Agencies. We belie
poliocies and procedures contaimed in @T~7¢ provide mut
benefits to both the Gov t and Fluor Daniel by elfn:
costly, and duplicative administrative practices.

a4

L
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U. 8. Department of Energy | Augudf 15, 1968
girmgang. Washington 89352 L. | oy 10;
PR , rin.v/poE-88-003

As regg:ds the HWVP project,’a review of the contract tdprnms
conditions, specifically IX, Contract Clause Numbex)
entitled UDEAR 982.216-7 All va 11;:;?“ and Payment = A

IT (April 1984)" would in
31,208~46 invoking !
are not applicable. Certain sections of the FITRs were

the provisions in

incorporated into the cost pginciples of Part 31 by lsswanc
Pederal Acquisition chanz:g( AC) or 84-19 and were @ff

for all contracts result
July 31, 1986,

Modification A002, dated mb 3, 1986, definitized Lette
Contract No. DE-AC06=-86RL106838 and 414 not incorporate ¢
provisions of the Federal Travel Regulations. However,||
nost of our current contracts with the Pederal Governney
contain provisions requiring adhezrence to those parts of
travel regulations now cited in 31.205-46; and in the
atriving for commonality on all government ectd the
travel policy has been adopted for use en the progy

[ A reading of FAR 31.208-46 (a)(1) allows costs for lodg|
meals, and incidantal és to be based on a pex dle
allewance provided thisg mﬁod results in a reasonable
FAR 31.208-46(a) (3) states part ",,.costs incurred

from solicitations issued o

lodging, meals, and incidental expenses 1” defined in gt
ati ta (

regulations oi

1) of this
subparagraph) echall be considexed to
e

d in (a)(3) (1) thro
g ’z:’ ugge reasonable and

Pederal Travel Regulations

only to the extent that they do not exceed on a iy basis the
pex diem rates in effect at the time of V81 olf o f part
III of our travel polioy clgarly states that the per diem rate
aid to the traveler will bg the maximum per diexm yate gpeoified -
the Federal Travel Regulations. The method proposed your .
lotter (actual costs) is eng of three metheds available|tp a - —
contractor for billing all 1e travel costs. While your office
way favor this method, we fgel that our poliocy baséd upon the per
dlem allowance will benefit'all of our clients for the [Feasons
previously discussed. Your:point ragarding xe amant| of
actual expenses up to 150% the inastance vhen a facting
officer does notissue a letter authorizing Government nates for
lodging oxpenses is well takdn. Our policy is prese Peing
/ revised to eliminate this lahguage. l
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U. 8, Department of Bnergy
Richiand. Washington 99382
¥r. B. L. Ayers

Your last two concerns rega
the reimbursable rate per n

regquirements cont
inpose oriteria in the FIRs

our proposed changes to our travel policy would :
¥ i renee i i P Teay 1abio Fe

or warranted.
ooverage in the referenced r
unusual situations, the max
of lodging, meals and incid
herein.®, Therefors, thers

policles in thesas two areas.,
travel of less than a full day

reasonaeble costs will be
not bound by the coverage
reimburgement for mileage,

promulgated by the Gov as a reasonable rate, wel|hjve
chosen to use the rate currently recognized by the Int@rnal

Revenue Sexrvice as a reaso

In sunmary, we believe the Fluox Danlel Travel Policy u

regquirements of our con

is
applicable Federal Aoquisition Regulations.
abide by the current cost principles delineated in FAR

as regards travel costss but
suggestion to use the crit

travel and reimbursement fo
is utilizeq.

of the FTRe to dsctermine r?umhhnoss of costs for pt

We trust that you will re-evaluate our travel policy

FAR 31.205-46(4) states in part ¥,..only

y Ve cannot

. 00012y
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xugus*;é 18, 198:

i FCF=-103
?03-88-003

hours and
1 4

.
FIU,Y

travel of less than 1¢
e for private transporta

Fedexal Travel sy To
or these ses is not Juptified
-]
clal ox

tions

ations dealing with sy
per diem rates, and def
tal expenses are incorpors
s no basis for the imposifiion of FIR
Oouxr travel policy does & 8

with procedures that ing only
ed. Givan the faot thaf we are
tained in the FTRs as regfirds

absent any othexr known griteria

le expense.

We are wi

a8 with yous

a contained in inapplicable

nileage when private tran

the raticnale provided hevein and conclude that the po neasts
the requirements of eur contyact. Notwithstanding youn stated .
intention to disallov any vel costs that do not compily with
the Federal Travel Regulati and absent any contracfual
enent to obtain conty eting ofticer approval of 'dompany
travel policies a decision en made to use Fluox el
Policy number GT=70 on the projact.
The special provision that you propose to incorporate . our
contract is una le as written. For the xeasons freviously
discussed we cannot accept language that restricts ourflability to
effectively execute the requirements of the contract ijj a cost
effective manner. {
fiage
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U. 8. Department of Energy
Richiang, Washington 99352
Mx., B, L. Ayers

It is :gauzgd th:l:: the
suggestions for YoV,
discussing them with you.
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may still have some furt! z
policy and we look forward

8incerely,

R. B. Gibbons

Project Manager |,

vision Doounent Centrol AS~10, DOE~RL
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