STUDENTS - HOW TO SEARCH AND APPLY FOR JOBS ON THE USAJOBS WEBSITE

STEP 1: Locate the USAJOBS website at http://usajobs.gov
STEP 2: Select “Students and Recent Graduates”
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STEP 3: Click on “Search Jobs”.
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What you need to know...

+ Governmentwide Hiring Programs for Students — Current students who are primarily
interested in part-time or seasonal work should consider the Student Temporary
Employment Program (STEP), the Student Career Experience Program (SCEP), or various
internships, summer jobs, and volunteer experiences. Individuals interested in starting a
Federal career may be interested in SCEP, the Federal Career Intern Program, or the
Presidential Management Fellows Program (graduate students). Search student jobs
above.

+ Entry Level Employment upon Graduation — Individuals with an Associate's degree or
equivalent will generally be considered at the G5-4, with a Bachelor's degree at the
Grade 5 (GS-7 with superior academic achievement), with a Master's degree at the GS-9,
and a PhD at the GS-11. See chart for details. Simply search for jobs you qualify for and
follow the instructions on how to apply. Search for employment opportunities.

+ Pathways Programs: The Way Forward — While SCEP and STEP are currently the
primary programs for student entry into the Federal government, they will be evolving in
the near future. On December 27, 2010, President Obama signed Executive Order
13562, entitled "Recruiting and Hiring Students and Recent Graduates.” For more
information on this exciting new program, please go to: www.opm.gov/hiring
reform/pathways. These new programs will not be operational until new regulations are
implemented sometime in 2012. Until the new regulations are implemented, agencies
may continue using the STEP and SCEP programs.
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STEP 4: Click on the job.
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STEP 5: Open job announcement. To Apply Online click on the box below and follow all the instructions
carefully. If you have questions call the staffing okganization for the vacancy.
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Agency Information:
USDA FOREST SERVICE

ffice Automation Clerk

Department: Department Of Agriculture

Agency: Forest Service

Sub Agency: DO NOT SEND MAIL

Job Announcement Number: OCRT-JC-326-3-CLERK-DT

SALARY RANGE: $24,933.00 to $32,412.00 / Per Year REFER TO ANNOUNCEMENT
OPEN PERIOD: Tuesday, December 06, 2011 to Wednesday, December 05, FOR INSTRUCTIONS
2012 ALBUQUERQUE, New Mexico
SERIES & GRADE: 65-0326-03 Braoe
POSITION INFORMATION: FullTime - Temporary, not to exceed 6 Months o 1800877533
PROMOTION POTENTIAL: 03
DUTY LOCATIONS: 100 vacancy(s) in the following locations Questions about this job:
Nationwide ASC HRM STAFFING
WHO MAY BE CONSIDERED:  United States Citizens Phone; 8773727248
JOB SUMMARY: Fax: 18008778339

TOD: 18008778339
Email: fsjobs@fs.fed.us

See Other Information.

Applications for this position are being processed through an on-line applicant assessment system Job Announcement Number:
that has been specifically configured for USDA Forest Service applicants. Even if you have already OCRT-JC-326-3-CLERK-DT
developed a resume in USAJOBS, you will need to access this on-line system to complete the
application process. Centrol Number:
To obtain information about this position and TO APPLY, please click on 2119275

ps i/, .com/ / f ode=wzZTXC.

KEY REQUIREMENTS

« See Other Information.

DUTIES: Back to top
This position is located on 2 Forest Service Job Corps Civilian Conservation Center. The

incumbent of this position performs routine clerical automation duties in support of the

Center. The office automation work requires the use of a range of software applications and
comnuter eaninment
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