
 

Request for Proposal 
 

Solicitation #: 
Date Issued: 

SM04042011 

 
04/14/2011 

Issued To: 
 
Dear Potential Supplier, 
 
 
This request for proposal (RFP) is issued under the authority of the Department of Energy prime 
contract DE-AC06-09RL14728. 
 
This RFP is issued by: 
 Mission Support Alliance, LLC 
 P.O. Box 650 
 Richland, WA 99352-0650 
 Contract Specialist: 
 Scott Myrick 
 MSIN H7-10 
 (509)376-1861 
 s_scott_myrick@rl.gov 
 
 
Proposals are to be prepared in accordance with the instructions and conditions set forth herein.  
Proposals are to be received by (12:00 P.M., PST) on 04/28/2011 to the address shown above, 
attention to the Contract Specialist identified above. 
 
All questions are to be directed to the Contract Specialist.  All proposals are subject to the terms 
and conditions set forth herein.  Any exceptions, deviations or omissions may be grounds for 
rejection of proposals submitted. 
 
 
 
 
 
 
 
 
 
 
 

mailto:s_scott_myrick@rl.gov�
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A.1  North American Industry Classification System (NAICS) Code and Size Standard 

(A01)    Rev 002    3/1/2011 

The Buyer has determined that North American Industry Classification System (NAICS) Code 
332722 applies to this acquisition.  Therefore, the size standard for determining whether an 
Offeror is a small business in regard to this acquisition is less than 500 Employees. 

If this solicitation is designated as a small business set-aside, the Offeror certifies that they are a 
small business when submitting a quote or an offer to this solicitation. 

A.2 Small Business Set Aside – Solicitation 

(A03)    Rev. 1    03/14/2011 

Proposals made under this acquisition are solicited from Small Business Concerns, including; 
Small Disadvantaged, Small Women-Owned, Service Disabled Veteran and HUBZone small 
businesses.  Any resulting Subcontract shall be performed solely by Small Businesses.  Proposals 
received from concerns that are not Small Businesses shall not be considered for award. 

Business classifications must comply with Small Business Administration guidelines.   

In general: 

• Small Women-Owned, Service Disabled-Veteran Owned Business and Small 
Disadvantaged Business may self-certify their business size. 

• Small Disadvantaged Business Qualifications:  A small business must be at least 51% 
owned and controlled by a socially and economically disadvantaged individual or 
individuals. African Americans, Hispanic Americans, Asian Pacific Americans, 
Subcontinent Asian Americans, and Native Americans are presumed to qualify.  Other 
individuals can qualify if they show by a “preponderance of the evidence” that they are 
disadvantaged.  All individuals must have a net worth of less than $750,000.00, 
excluding the equity of the business and primary residence.  Successful applicants must 
also meet applicable size standards for small businesses in their industry. 

The following Small Business Concerns must be certified by the Small Business Administration 
(SBA): 

• HUBZone Small Business Qualifications: A firm can be found to be a qualified 
HUBZone concern, if:  

o It is small, 

http://www.sba.gov/aboutsba/sbaprograms/sdb/index.html�
http://www.sba.gov/size/Main-faq.html�
http://www.sba.gov/size/Main-faq.html�
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o It is located in an “historically underutilized business zone” (HUBZone)  

o It is owned and controlled by one or more U.S. Citizens, and  

o At least 35% of its employees reside in a HUBZone. 

A.3 Single Award for all Items 

(A29)    Rev. 0    01/27/2010 

Due to the interrelationship of the items required, the right is reserved to make a single award to 
the responsive Offeror whose total offer for all line items is low. 

A.4 Local Business Limitation 

(A63)    Rev. 0    3/14/2011 

Award of this Subcontract is limited to businesses that are or will be operating in the local 
vicinity of the Hanford Site, Washington for the duration of any resulting award.  Local vicinity 
is defined as the Washington counties of Benton, Franklin, Adams, Grant, Klickitat, Walla 
Walla, Yakima, and Umatilla County, Oregon.  Business concerns that are not operating in the 
local vicinity, but plan to in response to this solicitation, must provide sufficient details with their 
proposals demonstrating that they will be fully operational on or before the start date for the 
resultant Subcontract. 

A.5 Basis of Award 

(A86)    Rev. 0    1/28/2010 

The Buyer will award this procurement to the responsible Offeror whose offer conforms to the 
requirements of this solicitation and provides the most advantageous technical and price proposal 
to The Buyer.  The basis of award is lowest price, technically responsive proposal. 

A.6 Offeror’s Acceptance 

The contract, if any, resulting from this RFP will be substantially the same as the draft contract 
that is contained in the accompanying file.  Unless otherwise noted by the Offeror in its proposal, 
Offeror’s submission of a proposal signifies the Offeror’s unqualified acceptance of all of the 
technical requirements and other terms and conditions that are contained and referenced in this 
RFP and the accompanying draft contract file.  Interpretations established by the Offeror to any 
part of this RFP may be considered an exception, and may render the proposal being considered 
non-responsive and dropped from evaluation and award considerations. 

https://eweb1.sba.gov/hubzone/internet/general/findout.cfm�
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A.7 Exceptions to Technical Requirements and Other Terms and Conditions 

The Offeror shall describe any exceptions to the technical requirements and other terms and 
conditions of the sample contract on which the Offeror’s proposal is based.  Offeror’s are 
notified that the Buyer considers the Offeror’s compliance with the technical requirements and 
terms and conditions of the accompanying draft contract to be essential.  In case of doubt, 
Offeror should request clarification from the Buyer.  If the Offeror takes any exceptions to the 
requirements of the RFP, the pricing shall be based on the requirements of the RFP and the 
exception(s) priced as alternates.  If the Offeror’s proposal is based only on the proposed 
exceptions, the Buyer may determine that the proposal is non-responsive. 

A.8 Proposal Validity Period 

A proposal shall remain firm for 90 days after the proposal due date. 

A.9 Proposal Delivery Instructions 

1.1 Deadline  

Proposals are due by 12:00 p.m. on April 28th, 2011.  The Buyer reserves the right to reject any 
proposal received after the deadline. 

1.2 Submittal Address 

Identify the package containing the proposal as “Proposal in Response to RFP 
SM04042011”.   

Preferred method for Offeror’s to submit proposals: Email proposals to the Contract 
Specialist, Scott Myrick at: s_scott_myrick@rl.gov 

Address a proposal sent via the U.S. Postal Service to: 

 
Mission Support Alliance LLC 
Scott Myrick, MSIN H7-10 
P.O. Box 650 
Richland, WA 99352-0650 

Address a proposal sent via another delivery service to: 

Mission Support Alliance LLC 
Scott Myrick, MSIN H7-10 
2430 Stevens Drive 
Room 168 
Richland, WA  99354-1818 

mailto:s_scott_myrick@rl.gov�
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The Contract Specialist’s telephone number is 509-376-1861, the fax number is 509-376-0959, 
and the e-mail address is s_scott_myrick@rl.gov 

The Offeror may contact the Contract Specialist to verify that the Contract Specialist received 
the proposal 

A.10 Withdrawal 

Proposals may be withdrawn by written notice received by the Contract Specialist at any time 
prior to award 

A.11 Questions and Comments Regarding the RFP 

The Offeror shall submit any comments or questions regarding the RFP to the Contract Specialist 
in writing no later than 4:00 p.m. on 04/13/2011.  The Offeror must transmit questions and 
comments via e-mail to Buyer.  The Buyer will answer all questions in writing and provide a 
copy of all questions and answers to all Offeror’s.  If the RFP requires an amendment to resolve 
issues regarding the RFP, the Buyer will issue an amendment to those Offeror’s who have not 
declined to participate in time for them to consider the amendment(s) before finalizing and 
submitting their proposals. 

A.12 RFP Amendments 

If this RFP is amended, unless otherwise stated, all terms and conditions that are not modified 
will remain unchanged.  The Offeror shall acknowledge receipt of all amendments by stating in 
the proposal that the Offeror has received the amendment(s) and has considered it/them in 
formulating the proposal. 

A.13 Anticipated Award Date 

The anticipated award date for this RFP is April 25th 2011. 

A.14 Delivery Guarantee 

(A091)    Rev.0   1/28/2010 

Delivery of the items of services covered by this action is of significant importance to the Buyer. 
Proposals are requested to show the best guaranteed delivery schedule along with any 
alternatives or options which could be considered by the Buyer to improve the delivery 
guarantee. The offeror’s delivery guarantee and performance reliability may be used as 
differentiator in evaluating proposals. Time will be of the essence in any resulting award. 

mailto:s_scott_myrick@rl.gov�
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A.15 Identification of Items with Part Number/Model Number 

(B32)    Rev. 0    10/20/03 

All items shall be identified with the part number/model number.  Identification shall be on the 
item or the package containing the item.  When the identification is on the item, such marking 
shall not impair the service of the item or violate dimensional, chemical, or physical 
requirements. 

A.16 Inspection and Test Report 

(B52)    Rev. 0    02/22/00 

The Supplier shall submit legible, reproducible copies of Inspection/Test Reports. 

The report(s) shall include the following: 

1. Identification of the applicable inspection and/or test procedure utilized. 

2. Resulting data for all characteristics evaluated, as required by the governing 
inspection/test procedure. 

3. Traceability to the item inspected/tested, (i.e., serial number, part number, lot number, 
etc.). 

4. Signature of the Supplier’s authorized representative or agency which performed the 
inspections/tests. 

One copy of the documentation, unless otherwise specified, shall accompany the applicable 
item(s) shipped. 

A.17 Procurement of Potentially Suspect or Counterfeit Items 

(B76)    Rev. 2   3/14/2011 

Notwithstanding any other provisions of this agreement, the Subcontractor warrants that all items 
provided to the Buyer shall be genuine, new and unused unless otherwise specifically permitted 
in writing by the Buyer.  Subcontractor further warrants that all items used by the Subcontractor 
during the performance of work for the Hanford Site, include all genuine, original, and new 
components, or are otherwise suitable for the intended purpose.  Furthermore, the Subcontractor 
shall indemnify the Buyer, its agents, and third parties for any financial loss, injury, or property 
damage resulting directly or indirectly from material, components, or parts that are not genuine, 
original, and unused, or not otherwise suitable for the intended purpose. This includes, but is not 
limited to, materials that are defective, suspect, or counterfeit; materials that have been provided 
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under false pretenses; and materials or items that are materially altered, damaged, deteriorated, 
degraded, or result in product failure.  

Types of material, parts, and components known to have been misrepresented include (but are 
not limited to) fasteners; hoisting, shackles, turnbuckles, cable clamps, wire rope, rigging, and 
lifting equipment; cranes; hoists; valves; pipe and fittings; electrical equipment and devices; 
plate, bar, shapes, channel members, and other heat treated materials and structural items; 
welding rod and electrodes; and computer memory modules. The Subcontractor's warranty also 
extends to labels and/or trademarks or logos affixed, or designed to be affixed, to items supplied 
or delivered to the Buyer.  In addition, because falsification of information or documentation 
may constitute criminal conduct, the Buyer may reject and retain such information or items, at no 
cost, and identify, segregate, and report such information or activities to cognizant Department of 
Energy officials. 

Subcontractor shall provide a written statement that “all items furnished under this Purchase 
Order/Subcontract are genuine (I.e., not counterfeit) and match the quality, test reports, markings 
and/or fitness for use required by the Purchase Order/Subcontract. 

The statement shall be on Subcontractor’s letterhead and signed by an authorized agent of the 
Subcontractor 

Any materials furnished as part of this Purchase Order/Subcontract which have been previously 
found to be suspect/counterfeit by the Department of Energy shall not be accepted.  For further 
information on suspect/counterfeit items, reference the Department of Energy (DOE) Guide 
DOE G 414.1-3 

• DOE Guide web address:  
http://www.directives.doe.gov/pdfs/doe/doetext/neword/414/g4141-3.pdf 

A.18 Certificate of Conformance 

(B79)    Rev. 0   3/14/2011 

The Subcontractor shall provide a legible/reproducible Certification of Conformance. 
Subcontractor’s authorized representative responsible for quality shall sign the Certification of 
Conformance. 

This Certification of Conformance shall, as a minimum: 

1. Identify the appropriate Purchase Order/Subcontract number under which the material, 
equipment, item or service is being supplied. 

2. Each Order/shipment shall include a C of C unique to that shipment. 

http://www.directives.doe.gov/pdfs/doe/doetext/neword/414/g4141-3.pdf�
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3. The quantity of each Line Item shipped shall be identified on the C of C. 

4. The COC shall identify the specific procurement requirements to be met by the purchased 
item or service. The procurement requirements identified shall include any approved 
changes, waivers, or deviations applicable to the item or service. 

5. For OCRWM-related items only, the COC shall also identify any procurement document 
requirements that have not been met together with an explanation and the means for 
resolving the nonconformances. 

6. The COC shall be signed or otherwise authenticated by a Subcontractor’s representative. 
For Quality Level 1 & 2 and OCRWM-related items, the person signing the COC shall be 
the one who is responsible for this QA function and whose responsibilities and position 
are described in the Subcontractor’s QA program. 

One copy of the documentation, unless otherwise specified, shall accompany the applicable item 
shipped.  For subsequent shipments on this Purchase Order/Subcontract, reference may be made 
to documentation provided with earlier shipments, instead of duplicating such documentation. 

A.19 Transportation Charges - Full Prepaid 

(D06)    Rev. 0    1/28/2010 

The Contractor is responsible for and shall pay all transportation charges and shall not invoice 
the Buyer for such transportation charges.  The Contractor bears all responsibility for damage or 
loss until delivery is made to the FOB point specified herein. 

A.20 F.O.B. Destination 

(D29)    Rev. 0    1/28/2010 

Materials transported under this Purchase Order shall be considered to have and FOB Point of 
Destination  

A.21 Authorized Personnel 

(G03)    Rev. 0    1/28/2010 

Only the following named Contract individuals are authorized to make changes to this document: 
 
Contract Specialist, Scott Myrick - (509)376-1861  
 
Contracts Manager, Dana Worthington - (509)376-9831 
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A.22 Electronic Mail Capability 

(G11)    Rev. 0    3/14/2011 

The Subcontractor shall provide and maintain Internet and electronic mail capability for the 
duration of the Subcontract.  The Subcontractor email account shall be able to send and receive 
attached documents of up to 1/2 megabyte in size.  Correspondence and Administrative messages 
concerning this Subcontract will be conducted via email in current versions of Microsoft Office 
applications, ASCII text, RTF, PDF, ZIP, and other commonly used file formats.  In addition, 
information, data and forms may be posted on the Buyer’s Internet web site for downloading by 
the Subcontractor. 

A.23 Designation of Technical Representative 

(H38)    Rev. 0   3/14/2011 

The Contract Specialist hereby designates the following as the Buyer’s Technical Representative, 
(BTR) for this Subcontract:   Name/phone/mail stop: Andrea Riste/509-376-6858.  

The BTR is responsible for monitoring and providing technical guidance for this Subcontract and 
should be contacted regarding questions or problems of a technical nature.  The BTR is also 
responsible for appropriate surveillance of the Subcontractor’s representative while on site.  In 
no event, however, will an understanding or agreement, modification, change order, or any 
deviation from the terms of this Subcontract be effective or binding upon the Buyer unless 
formalized by proper contractual documents executed by the Contract Specialist prior to 
completion of this Subcontract. On all matters that pertain to Subcontract terms, the 
Subcontractor shall contact the Contract Specialist specified within this Subcontract.  When in 
the opinion of the Subcontractor, the BTR requests or directs efforts outside the existing scope of 
the Subcontract; the Subcontractor shall promptly notify the Contract Specialist in writing.  The 
BTR does not possess any explicit, apparent or implied authority to modify the Subcontract.  No 
action should be taken until the Contract Specialist makes a determination and/or modifies the 
Subcontract in writing.  

A.24 Buy American Act   

(I64)    Rev. 0 1/29/2010 

It is the Buyer’s preference to purchase domestic end products in accordance with the Buy 
American Act (BAA, FAR part 25).  Contractor certifies that all products supplied under this 
contract are domestic end products as defined in the Buy American Act, except those products of 
foreign origin which were specifically identified, evaluated and authorized by the Buyer prior to 
award,    https://www.acquisition.gov/Far/current/html/FARTOCP25.html   

https://www.acquisition.gov/Far/current/html/FARTOCP25.html�
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A.25 General Provisions for Commercial Items 

(Revision 004, March 14, 2011)  

The Buyer has designated this action as meeting the requirements for “commercial items” as 
defined in FAR Part 2.101 and 12.501.   

http://www.hanford.gov/pmm/page.cfm/Provisions  

A.26 Contractor Acknowledgement 

(K03)    Rev. 0    2/24/2010 

Contractor shall acknowledge this document as provided herein regardless of dollar value by 
signing and returning the enclosed copy of this document. 

SECTION B – RFP ATTACHMENTS 

1.0 PROPOSAL PRICE SHEETS 

Microsoft Office 
Excel 2003 Workshee 

2.0 TECHNICAL SPECIFICATION AND QA CHECKLIST 

  

HNF-48112

  
Technical_Checklist

 

http://www.hanford.gov/pmm/page.cfm/Provisions�

