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H.1
Key Personnel Requirements
a.
Key personnel requirements for the provision of services are as follows:

Name



Title

In the event a key person(s) is unavailable to provide services under this Contract for any reason, the Contractor, subject to the approval of the Contracting Officer, shall provide the Government with personnel of equivalent or superior qualifications as the key person(s) to be replaced.  

H.2
 Laws, Regulations, and DOE Directives
a.
In performing work under this Contract, the Contractor shall comply with the requirements of Federal, State, and local laws and regulations and DOE Directives, unless relief has been granted in writing by the appropriate regulatory agency.

b.
The Contractor shall be responsible for compliance with the requirements made applicable to this Contract, regardless of the performer of the work.  Consequent​ly, the Contrac​tor shall be respon​sible for flowing down the necessary provisions to subcon​tracts at any tier to which such requirements apply.

c.
The Contractor shall incorporate the substance of this clause with respect to applicable Orders and Directives in applicable subcontracts and as directed by the Contracting Officer.

H.3
Systems/Ownership of Records
a.
Government Records

Except as provided in Paragraph b. of this clause, all records acquired or generated by the Contractor in its performance of this Contract shall be the property of the Government, and shall be delivered to the Government or otherwise disposed of by the Contractor either as the Contracting Officer may from time to time direct during the process of the work or, in any event, as the Contracting Officer shall direct upon completion or termination of the Contract.

b.
Contractor's Own Records

The following records are considered the property of the Contractor and are not within the scope of Paragraph a. above:

1.
employment‑related records as follows:

a)
personnel files maintained on current individual employees;

b)
files maintained on applicants; 

c)
qualifications or suitability for employment;

d)
allegations, investigations, and resolution of employee misconduct;

e)
employee discipline;

f)
records on salary and employee benefits; 


g)
labor negotiations records;

h)
employee concern program records;

i)
employee assistance program records;

2.
Confidential Contractor financial information and correspondence between the Contractor and other segments of the Contractor located away from the DOE facility (i.e., the Contractor's corporate headquarters).

3.
The following categories of records:

i.
executed license agreements (including exhibits or appendices containing information on royalties, royalty rates, other financial information, or commercialization plans) and all related documents, notes, and correspondence.

ii.
the Contractor's protected Cooperative Research and Development Agreement (CRADA) information and appendices to a CRADA that contain licensing terms and conditions, or royalty or royalty rate information.

iii.
patent, copyright, mask work, and trademark application files and related Contractor invention disclosures, documents, and correspondence, where the Contractor has elected rights or has permission to assert rights and has not relinquished such rights or turned such rights over to the Government.

c.
Inspection, Copying, and Auditing of Records

All records acquired or generated by the Contractor to perform the services under this Contract shall be subject to inspection, copying, and audit by the Government at all reasonable times, and the Contractor shall afford the Government or its designee reasonable facilities for such inspection, copying, and audit.  Upon request by the Contracting Officer, the Contractor shall deliver such records to a location specified by the Contracting Officer for inspection, copying, and audit. 

d.
Applicability

The provisions of paragraphs b. and c. of this clause apply to all records described therein without regard to the date or origination of any such record.

e.
Records Retention Standards

Special records retention standards, as described in the National Archives and Records Administration (NARA) General Records Schedule and the Department of Energy (DOE) Records Schedules (version in effect on effective date of Contract), are applicable for the classes of records described therein whether or not the records are owned by the Government or the Contractor.

f.
Flowdown  

The Contractor shall include the requirements of this clause in all applicable subcontracts.

H.4
Health and Safety 

The Contractor shall comply with Hanford Site access requirements for on-site activities conducted by the Contractor, including requirements for inspections conducted in areas that may contain chemical, biological, physical, and/or radiological hazards.  Employees may be required to use Hanford Site dosimetry and comply with site dosimetry requirements.  Employees may be required to receive site access training and facility specific training depending on locations that employees may visit as part of Contract work activities.  Contractor employees shall complete an Employee Job Task Analysis (EJTA).  Any medical monitoring exams or other occupational health related services must be obtained from the Hanford Site Occupational Medical Contractor.

H.5
Security Requirements 
a.
Citizenship  

Each Contractor and subcontractor employee who requires authorization to have access to the Hanford Site must be a citizen of the United States or a foreign national with proper, advance DOE authorization.

b.
Property Passes  

Property passes are necessary for the movement of Government property and/or prohibited articles into and out of limited and/or protected areas of the Hanford Site.  The Government will advise the Contractor of procedures applicable to this Contract.

c.
Employee Access  

Contractor employees without appropriate levels of security clearance may require security escort when access to Limited and/or Protected Areas of the Hanford Site is required.

d.
Picture Security Badges
1.
Each Contractor and subcontractor employee must have a picture (photo) security badge for access to any area within the Hanford Site.  Picture badges are not required for visitors whose stay is for 30 days or less; in such cases, badges without photos are required.  Security badges shall be worn in plain view, above the waist.  Each employee must appear in person to obtain a badge.  Badge applicants must provide adequate information to the issuing office to properly identify themselves.

2.
Security badges will be valid only for the duration of the Contract or shorter period of time as determined by the Government.

3.
A new security badge must be obtained whenever there is a significant change in facial appearance, e.g., growth or removal of facial hair, changes resulting from surgery, etc.

4.
The Contractor will ensure that each Contractor and subcontractor employee returns his/her badge to the issuing office whenever any one of the following occurs, but in any event, before final payment:

· Contract work is completed.

· Badge is no longer needed.

· Badge becomes void for any reason.

5.
A charge of $250.00 will be assessed to the Contractor for each security badge not returned within the times specified above.  Such charges will be deducted from payments otherwise due the Contractor.

6.
Lost security badges shall be reported to the issuing office as soon as possible after the loss.

e.
Safety and Security Orientation  

Each employee of the Contractor and subcontractor must receive a safety and security orientation briefing before being issued a security badge.

f.
Prohibited Articles  

The following items can only be brought onto the Hanford Site under strict controls: 1) weapons, including but not limited to firearms, explosives, or incendiary devices; 2) nonprescription narcotics or dangerous drugs and/or controlled substances; 3) alcoholic beverages; and 4) other items similar in effect or purpose to any of the above.

1.
Employees who transport, possess, or use prohibited articles within either a controlled access or administratively controlled area (including Limited and Protected Areas of the Hanford Site) are required to have in their possession a valid Prohibited Articles Pass.  In addition, a Prohibited Articles Pass is required for cameras and camera equipment when brought inside the 100, 200, 300, and 400 Limited Areas.

2.
Upon notification that an employee of the Contractor or a subcontractor is found to possess or is suspected of possessing narcotics, dangerous drugs, and/or controlled substances on the Hanford Site, the company for whom the individual works shall be notified that the employee's security badge is to be returned to Safeguards and Security and that the employee's work site access is being temporarily suspended pending identification, through laboratory analysis, of the items in question.

3.
Upon receipt of positive identification, through laboratory analysis, of narcotics, dangerous drugs, and/or controlled substances, the individual and employing company representative, if applicable, shall be informed that the individual's access to the Hanford Site will be denied for a minimum of one (1) year.

H.6
Required Insurance
a.
The Contractor shall procure and maintain during the entire period of performance under this Contract the following minimum insurance coverage:

1.
Comprehensive General Liability:  $500,000 per occurrence;

2.
Automobile Liability:  $200,000 per person, $500,000 per occurrence, $20,000 per occurrence for property damage;

3.
Employer's liability coverage:  $100,000 except in states where worker's compensation may not be written by private carriers; and

4.
other as required by State Law.

b.
Before commencement of work, the Contractor shall furnish to the Contracting Officer a certificate or written statement of the above required insurance.  The policies evidencing required insurance shall contain an endorsement to the effect that cancellation or any material change in the policies adversely affecting the interests of the Government in such insurance shall not be effective for such period as may be prescribed by the laws of the State in which this Contract is to be performed and in no event less than 30 days after written notice to the Contracting Officer.

c.
The Contractor shall include the requirements of this clause in all subcontracts that involve work performed on the Hanford Site.

d.
Nothing herein shall relieve or limit the liability of the Contractor for losses and damages to person or property in amounts that are at or below the minimum insurance coverage required by this clause. 

H.7
Responsibility for Loss or Damage to Contractor Property

The Government shall be responsible for loss or damage to the property of the Contractor only to the extent that a claim for such loss is authorized by the Federal Tort Claims Act.

H.8
 Assignment of This Contract 

DOE reserves the right to assign this Contract to any Federal agency or onsite contractor for contract administration.  The rights and obligations of the Contractor shall not be adversely affected in any material respect as a result of such assignment.  Written notice will be provided to the Contractor if an assignment is made.  No claim for additional costs will be considered by reason of any assignment under this provision.



H. 9
Reimbursable Expenses
Notwithstanding that this Contract is fixed unit price, the Government will reimburse, subject to the total amount of funds obligated to this Contract and with the prior written approval of the Contracting Officer or designee, the direct cost of subcontracts for: 1) pursuing and/or defending workers’ compensation litigation actions; 2) outside professional services for investigations; 3) independent medical examinations; 4) professional services for vocational rehabilitation; and 5) other services as directed by the Contracting Officer.  The Contracting Officer or designee, by written notice to the Contractor, may withdraw the approval to continue to incur expenses for the aforementioned subcontracts. 

H. 10
Workers' Compensation Litigation and Claims
a.
Whenever necessary to effectively administer workers’ compensation claims under this Contract, the Contractor may, with the prior written authorization of the Contracting Officer or designee, and shall, upon the written request of the Government, initiate litigation against third parties, including proceedings before administrative agencies, in connection with worker's compensation claims administered under this Contract. The Contractor shall proceed with such litigation in good faith and as directed from time to time by the Contracting Officer, and in accordance with the DOE‑approved Staffing and Resource Plan if any, (including cost guidelines [see Section J, Attachment J.6 - DOE's Litigation Cost Policy]), as such Plan may be revised from time to time. 

b. The Contractor shall give the Contracting Officer immediate notice in writing of any action, including any proceeding before any administrative agency, filed regarding any workers’ compensation claim administered by the Contractor in the performance of this contract. Except as otherwise directed by the Contracting Officer in writing, the Contractor shall furnish immediately to the Contracting Officer copies of all pertinent papers received by the Contractor with respect to such action. The Contractor, with the prior written authorization of the Contracting Officer, shall proceed with such litigation in good faith and as directed from time to time by the Contracting Officer, in accordance with the DOE‑approved Staffing and Resource Plan if any, (including cost guidelines), as such Plan may be revised from time to time. 

c. 
The Contractor agrees to submit to the Contracting Officer, to the extent and in the manner directed by the Contracting Officer, any bonds and insurance maintained by the Contractor in connection with the performance of this Contract. 

d. 
The Contractor shall not be reimbursed for workers’ compensation litigation costs or expenses incidental to such costs: 



(1) 
Which are otherwise unallowable by law or the provisions of this Contract; or


(2) 
For which the Contractor has failed to insure or to maintain insurance as required by law, this Contract, or by written direction of the Contracting Officer. 

e. 
If any workers’ compensation suit or action is filed or any claim is made, the Contractor shall:  



(1) 
immediately notify the Contracting Officer and promptly furnish copies of all pertinent papers received; 


(2) 
authorize Government representatives to collaborate with, (i) in‑house or approved outside counsel in settling or defending the claim, or (ii) counsel for the insurance carrier in settling or defending the claim when the amount of the liability claimed exceeds the amount of coverage, unless precluded by the terms of the insurance contract; and,  


(3) 
authorize Government representatives to settle the claim or to defend or represent the Contractor in and/or to take charge of any litigation, if required by the DOE, when the liability is not insured or covered by bond. In any action against more than one DOE Contractor, the DOE may require the Contractor to be represented by common counsel. Counsel for the Contractor may, at the Contractor's expense, be associated with the DOE representatives in any such claim or litigation. 

H.11
DOE's Claimant Benefit Payment Account
The Contractor will make payments to or on behalf of claimants from a special bank account, letter of credit or other form of Government financing. The Contractor will not be required to provide funds to cover these payments.  The specific method used will be prescribed by and subject to revision by the Contracting Officer. If, in the Contractor's judgment, the total amount of payments that will be disbursed from the account within the next 30 days will exceed the total funds available, the Contractor shall notify the Contracting Officer in writing.  In no case will the Contractor issue checks in excess of the funds available.  

H.12
Interface with the Hanford Site Occupational Medical Services Provider

The Hanford Environmental Health Foundation (HEHF) is the current occupational medical services provider at the Hanford Site.  The occupational medical services provider may assist with case management services, nursing, vocational rehabilitation, work hardening, physical examinations, return-to-work determinations, first aid, and other occupational medical services. The occupational medical services provider may serve as the medical liaison between the Contractor, the employee, the employee's personal physician and the employer. 

The Contractor shall refer the injured or ill employee to the occupational medical services provider for evaluation of their illness or injury after a claim has been filed with the State of Washington. DOE directives and Orders require employees who experience lost time injuries or illnesses to receive a medical clearance evaluation through the occupational medical services provider prior to their return to work.

H.13
Government-Furnished Property/Services

All Government-furnished property/services are strictly limited to use for the performance of this Contract. The following are the property/services to be provided by the Government:

Office Space - Approximately 800 square feet within the Federal Office Building, located at 825 Jadwin Avenue, in Richland, Washington (see J.2 - Federal Office Building Space Description (includes utilities).

Hanford Local Area Network (HLAN) access.

Telephone Lines - no more than six (6) and access to the Federal Telecommunications System (FTS) for long-distance service. 



*Commercially available interactive claims management software.(To be prescribed by the Contractor for approval and purchase by the Government)

H.14
Automated Data Processing (ADP) and Telecommunications Equipment Standards

The Contractor will be required to provide its own ADP equipment to connect to the HLAN where the database for workers' compensation claim information shall be maintained.  The following are the minimum requirements for equipment to be connected to the HLAN:

Desktop Computers

450 MegaHertz or better 

V90 Modem or equivalent



Network Interface Card - 3COM or equivalent

Software Requirements



Microsoft Windows 98



*Commercially available interactive claims management software (To be prescribed by the Contractor for approval and purchase by the Government)

Telephones



ATT 720 or better

H-15
Availability of Government-Furnished Services
Services will be provided to the Contractor at the same level of reliability as the Government provides to its own staff in the Richland Federal Office Building.  Occasional interruptions in service are to be expected.    
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