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STATEMENT OF WORK
Requisition #: 265764

Title: Audit of Rocky Flats Retirement Plans and Welfare Trust

Revision Number 0

Date March 10, 2014

Prior SOW or Revision Date:  N/A
1.0
Objective:
Procure audit services of a certified public accountant firm to audit the two Rocky Flats Retirement Plans and one Welfare Trust.  This work is to provide administrative functions or program support services where the products to be generated by the services are subject to control by established Washington River Protection Solutions, LLC (WRPS) program controls and review/approval processes; including industry standards, State or Federal rules and regulations.

2.0
Background/Introduction:
This work provides administrative or program support functions only.  No hands-on field work activities will be performed.  WRPS is contractually responsible by the Department of Energy (DOE) to sponsor, administer, and manager these legacy programs for Rocky Flats, a former DOE site.  WRPS has contracted with an outside agency which administers the retirement plans and welfare trust operations; including preparing the Form 5500s.  Audit reports are required to maintain compliance with Employee Retirement Income Security Act of 1974 (ERISA), U.S. Department of Labor (DOL), and all other contractual requirements.

3.0
Scope:
The Subcontractor shall perform the following tasks in accordance with the U.S. Department of Labor Form 5500 filing requirements and Generally Accepted Auditing Standards (GAAS).  The following tasks shall be performed: 

· Conduct annual full-scope audits and prepare financial statements for the following plans:

· Rocky Flats Hourly/Salary Retirement Plan (approx. 5,277 participants based on headcount following the 2013 cash-out option for vested-terminated participants).  Initial plan year July 1, 2013 – June 30, 2014.
· Rocky Flats Retirement Plan for Hourly Plan Protection Employees (approx. 355 participants).  Initial plan year October 1, 2013 – September 30, 2014.
· Rocky Flats Employee Welfare Trust (approx. 4,334 participants).  Initial plan year January 1, 2014 – December 31, 2014

The Rocky Flats Retirement Plans Master Trust will be excluded from this audit as permitted by DOL regulation 29 CFR 2520.103-8 as the trust information will be prepared and certified by the plan trustee and asset custodian in accordance with DOL regulation 2520.103-5. 
4.0
Deliverables:
Subcontractor shall prepare and deliver financial statements and audit reports as appropriate for each task identified in Section 3.0 above.

· Rocky Flats Hourly/Salary Retirement Plan – Due no later than March 31st of the applicable year.
· Rocky Flats Hourly Plan Protection Retirement Plan – Due no later than June 30th of the applicable year.
· Rocky Flats Employee Welfare Trust – Due no later than September 30th of the applicable year.
5.0
Acceptance Criteria:
Work products and services provided must meet established applicable WRPS procedures for control and review of work products.  Deliverables shall be subject to approval by the WRPS Pension Plan and Health Benefits Administrator.

6.0
Reserved
7.0 ESH&Q Requirements

7.1 Quality Assurance Requirements:

The work activities for this statement of work have been designated as Commercial Quality and the Subcontractor shall follow standard industry practices.


7.2
Price-Anderson Amendments Act Requirements:
This 7.2 section and the General Provisions article entitled Price-Anderson Amendments Act (PAAA) are both determined to be N/A.

7.3
Applicable ES&H Requirements:
Hanford Site access is not authorized for work to be completed under this SOW.

8.0
Verification/Hold Points:
None

9.0
Configuration Management Requirements:
There are no specific Configuration Management requirements applicable to this SOW.

10.0
Work Location/Potential Access Requirements:
Work shall be performed at the Subcontractor’s facility.

11.0
Training:
N\A

12.0
Qualifications:
The subcontractor shall have a qualified staff experienced in working with federally funded outsourced pension and benefit plans and the specific regulations as they relate to pension and benefits.  The subcontractor shall perform tests uniquely designed for audits of employee pension and benefit plans.  

13.0
Special Requirements:
N/A
14.0
Reporting/Administration:
Status reports as requested by WRPS’s Pension Plan & Health Benefits Administrator responsible for the Rocky Flats Retirement and Welfare Plans.

15.0
Workplace Substance Abuse Program Requirements:
A Workplace Substance Abuse Program is not required for this SOW.

16.0 Applicable Standards
The audit will be planned, executed, and the results reported in accordance with GAAS.  Financial statements of the Rocky Flats Retirement Plans and Welfare Trust will be prepared in accordance with Generally Accepted Accounting Principles (GAAP).
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