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STATEMENT OF WORK
Requisition #: 272396
Title: ACQUISITION OF LEASED OFFICE SPACE
  Revision Number: 0 
Date: October 2014

Prior SOW or Revision Date: N/ A

1.0
Objective
This Scope of work is to provide the General Requirements for Lessors to be able propose approximately 50,000 net square footage of general office space to be located in Richland, WA.  The initial term of the lease is anticipated to be from the date of signature through September 30, 2016, with options for two additional terms of one year each.  The area of interest is within the following boundaries:

· North of Lee Boulevard

· South of Horn Rapids Road 

· East of Stevens Drive

· West of Richardson Road

2.0
Background/Introduction

With the increased budget/work scope assigned to Washington River Protection Solutions (WRPS), it is necessary to accommodate up to an additional 200-250 staff members. 
3.0
Scope


The scope is identified in accordance with see the attached Building Criteria (Exhibit A). 

4.0
Submittals


The building owner shall provide an approved and signed “Certificate of Occupancy” from the City of Richland before WRPS can occupy the facility and before payment of monthly can commence.


Both WRPS and the building owner shall sign a “Commencement Date Agreement” which identifies the date when WRPS has taken occupancy and when the lease payments will begin

5.0
Acceptance Criteria

Approval shall be obtained from DOE-RL’s Certified Realty Specialist and DOE-ORP’s Contracting Officer before the signing of a Real Property Lease Agreement. Additional acceptance criteria will be met once the signed “Certificate of Occupancy” has been received from the building owner or the City of Richland.
6.0 Configuration Management and Standards

6.1
Configuration Management Requirements
There are no specific Configuration Management requirements applicable to this SOW.

6.2 
Applicable Standards



See the Attached Building Criteria (Exhibit A) 

7.0 ESH&Q Requirements

7.1 Quality Assurance Requirements

The Subcontractor shall follow standard commercial quality practices.
7.2 Applicable ES&H Requirements

Hanford Site access is not authorized for work to be completed under this SOW.

7.3 Price-Anderson Amendments Act Requirements

This 7.3 section and the General Provisions Article 2.11 entitled, Price-Anderson Amendments Act (PAAA), are both determined to be N/A.

8.0
Verification/Hold Points

There are no hold points identified for this task.

9.0
Reserved
10.0
Work Location/Potential Access Requirements

To be determined once Real Property lease Agreement has been identified, approved and signed.

11.0
Training
The building owner and his representatives, including janitorial and maintenance staff will be required to take any training required for them to obtain DOE subcontractor badges. 

12.0
Qualifications

There are no qualifications required for this lease.  
13.0
Special Requirements

There are no special requirements identified for this task. 

Use of Government Vehicles


There is no anticipated need for the subcontractor to operate a government vehicle. 

14.0
Reporting/Administration
There are no reporting or administration requirements for this task. 
15.0
Workplace Substance Abuse Program Requirements
A Workplace Substance Abuse Program is not required for this SOW.






EXHIBIT A

1 INTRODUCTION

The Tank Operations Contractor, Washington River Protection Solutions (WRPS) has a need for additional office space in Richland and is interested in receiving proposals for a full service lease term of approximately two (2) years with two one year options.  WRPS is in need of approximately 50,000 to 55,000 net useable square feet of commercial office space to house approximately 200 staff members.  Occupancy by January 2, 2015, or sooner is desired.   

2 GENERAL REQUIREMENTS

The facility shall be located in North Richland, and within the following delineated area:

· South of Horn Rapids 

· North of Lee Boulevard

· East of Steven Drive

· West of Richardson Road

The facility and office space shall provide for the following general minimum requirements.

· 200 – 250  individual offices/workstations
· 200 - 250 occupants 

· Four (4) Conference Rooms (if only one facility is leased, otherwise a minimum of two conference rooms/facility)
· Two (2) Lunch Rooms (if only one facility is leased, otherwise a minimum of one lunch room/facility)

· Sufficient number of restroom facilities to meet standards 

· Interior walls shall be patched and painted by the lessor prior to occupancy

· Proximity card access at three to four locations

· Adequate pedestrian lighting in the parking lot and sidewalk areas

· Emergency lighting in the Building

· Adequate means of egress

· Two electrical water-cooler drinking fountains shall be provided at two separate central corridor locations within the building

· At least one (1) Local Area Network (LAN)  outlet per single occupancy office, or 4-6 person conference room

· Appropriate number of LAN outlets per multiple occupancy office and larger conference room

· At least one (1) telephone outlet per single occupancy office, or 4-6 person conference room

· Appropriate number of telephone outlets per multiple occupancy office and larger conference room

· Roof shall be in good condition and verification will be required of no roof leaks or repair need.

3 CODES AND STANDARDS

The building shall meet all local and City codes, inclusive of the following:

· ADA Accessible

· Fire Alarm system with notification to a responsible monitoring company
· Smoke Alarms tied into fire alarm system

· Adequate parking per City of Richland Standards, minimum stall width of 10 ft.

· ASHRE Standard design Criteria for Office Buildings

4 ARCHITECTURAL AND STRUCTURAL

4.1
Landscaping Requirements - landscaping shall be complementary to the building architecture around the building.  Concrete or asphalt- surfaced parking area shall be provided convenient to the building with a minimum of 200-250 spaces.  The parking area and exterior entryways shall be lighted.

4.2 Space Requirements – 
· Minimum of 65-80 ceiling–height partitioned offices with doors and keys to be provided by the lessor.

· An average minimum hard walled office space size of 120 square feet.
· Approximately 500 square feet of lunchroom space is required.  Space shall include: 

1) 
A sink with hot and cold water service and garbage disposal, 
2)
Six feet or more of durably surfaced counter top; 
3) 
At least two 20 amp - 120V electrical duplex receptacles to accommodate counter top appliances and a microwave oven; 
4) 
Above and below counter cabinets with drawer space; and 
5) 
An exhaust fan vented to the out6side of the building.  Space and electrical services shall be provided for four vending machines, a 40 inch electric range, and four refrigerators.  A minimum of one 208V range receptacle is also required.
· The Lobby-receptionist area shall be located at a main entrance to the building.  The space shall be large enough to accommodate a reception desk with six to eight visitors (approximately 350 square feet).
· Four conference rooms shall be provided, one approximately 300 square feet and one approximately 575 square feet.  Acoustic treatment is required to minimize transmissions of sound to and from adjacent rooms and corridors.  Any windows shall have covering of a type to block sunlight, such as opaque draperies.

· A minimum of two janitor’s closet with mop sink, broom rack and storage shelving is required.

· Two spaces centrally located off the building corridors shall be provided, each large enough to accommodate an office copier, a worktable and a supply cabinet.  Each area shall be wired with one 208V/120V 30-amp three wire single-phase circuits to a recessed junction box, and with 120V grounded duplex receptacle on a dedicated circuit.

· Separate men’s and women’s rest rooms shall be provided.  Restroom facilities shall be updated as required to be new like in appearance, inclusive of wall paint, flooring materials and fixtures.

· All offices, conference rooms and the lobby shall have telephone service on two opposite walls.

· All offices, halls, lobby, and conference rooms shall have wall-to-wall carpeting.  Lunchrooms, restrooms and janitor’s closet shall have vinyl sheet or tile floor coverings and be in good order upon occupancy.  Floor coverings shall be replaced or upgraded as required.  Color, schemes of carpet coloring shall be coordinated with vinyl sheeting/tile flooring.

· Each room shall be numbered with a number plate affixed on the door or on the wall next to the door.  Lessor shall provide a nametag holder on the wall next to the door for each person.  The nametag holder shall be similar to the lessee standard aluminum extrusions for 1-inchhigh plastic laminate nametag 10-inches long.  Lessee will provide nametags.

· Minimum lighting levels shall be 50 –foot candles at desk height in all offices, 30-foot candles in work areas, conference rooms, lunchrooms, restrooms and 10-foot candles in corridors.  Outside parking shall be 3-foot candles minimum. 

· All outside windows shall be lockable and fitted with draw able draperies, slat type blinds or other devices to protect the interior from sun glare.

5 MECHANICAL

Minimum mechanical requirements for the building are as follows:

· The building heating, ventilating and air conditioning system (HVAC) zones should not include both interior and exterior offices.  An exterior office should be on a separate zone than an interior office.  Preferred, not required.

· Indoor design conditions: 68 degree – 74 degrees

· Outside air requirements of 20 cfm per person; air circulation of 4-10 air changes/hour; Noise control: NC 30-45.

6 ELECTRICAL

Minimum electrical requirements for the building shall be as follows:

· Power requirements of 20 AMP Circuit for every two offices.
· Sufficient electrical duplex outlets to each office to allow for operation of computers, printers, fax machines, copiers, coffee pots, space heaters and other minor office equipment

7 FIRE PROTECTION

· Shall meet all City Code Requirements.

· Fire alarm system with notification to a responsible monitoring company.
· Smoke Alarms throughout the building is required.

· Fire Rated Corridors and Magnetic release fire doors are required.

8 SECURITY

The lessee will provide Proximity Card Readers and associated equipment for building owner installation, as required.

Minimum-Security requirements in the building are as follows:

· The building and all areas within, excluding spaces occupied by other tenants shall be accessible and suitable for use by lessee 24-hours a day, seven days a week.  Off-hours security checks will be made.

· Exterior doors shall be equipped as follows:

· All exterior doors, door hardware and locking mechanisms shall be heavy duty, capable of withstanding continuous use.  

· All interior doors (offices, janitor’s closets, and conference rooms) shall be equipped with heavy duty, keyway locking hardware and appropriate keys.

If offered space is located in a building where other space is occupied or may be occupied by other tenants, then such offered space shall be physically isolated from any adjoining space, including areas above any suspended ceilings, (true floor to ceiling walls) and shall be capable of being physically secured.

9
FURNITURE
Lessee will furnish the office, conference and lunchroom furnishings and be responsible for assembly and installation.

10
Local Area Network and VoIP Telephone Requirements
a. Internal 


Each LAN outlet shall be capable of providing at least (1) Gigabit Ethernet connection and shall be fully compliant with the latest ANSI/EIA/TIA 568-B Commercial Building Telecommunications Cabling Standard and ANSI/EIA/TIA 568-B.2-1 Performance Specification for 4-pair 350 MHz Enhanced Category 5 Cabling.  Each LAN outlet shall also house 4 strands of multi-mode and 4 strands of single-mode fiber.  Un-terminated fiber is acceptable if service loop is long enough that the optical fiber can be dressed in and terminated in the future.


The LAN cabling shall be installed, without splices, to a dedicated communications equipment room suitable for housing network equipment and keyed to the Hanford standard.  The communication equipment room shall be equipped with network equipment racks, termination backboards, dedicated 208 electrical circuits and adequate lighting and HVAC.


Telephone outlets required to support fire alarm, building monitoring services and emergency telephone services  shall consist of at least (1) Category 3 compliant cable, per ANSI/EIA/TIA 568-B Commercial Building Telecommunications Cabling Standard.


The special services telephone cabling shall run back to the same communication equipment room as the LAN cabling. 
b. External


There shall be high count optical fiber and copper connections to existing Infrastructure.  The optical fiber cable shall have no less than 12 Multimode and 12 Single mode elements.  The copper cable shall have no less than 50pairs and must have local telco entrance cable into the dedicated communication equipment room.
11
SCHEDULE
An occupancy date by January 1, 2015 is desired.  The Lessor shall provide Lessee with proposed schedule of the required activities (modifications, if any) and proposed sequencing of those activities necessary to meet the requirements defined above and to ready the building for January 1, 2015, occupancy. 
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