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CHEMICAL INVENTORY WORK SHEET INSTRUCTIONS
The Chemical Inventory Worksheet is to be completed and submitted to the project Buyer Technical Representative (BTR)/Chemical Specialist/Document Control.
Box Title
Information Needed
A-1:  Product Name & Manufacturer
Provide the name of the product and manufacturer as it appears on the MSDS/GHS-SDS for each chemical product you expect to store and use during the course of the work on this specific MSA project.
The following chemical products are exempted from listing in Box A:
a.  Items formed to a specific shape or design, have end-use functions dependent upon the design, and that do not release or cause exposure to a hazardous chemical under normal conditions of handling and use (e.g., batters other than lead acid batteries, fluorescent lights).
b.  Office Supplies
c.  Personal Items
d.  Fire Extinguishers
A-2:  Hanford MSDS/
GHS-SDS Number
Enter the applicable Hanford MSDS/GHS-SDS number for each chemical product you expect to store and use.
 
To obtain the Hanford MSDS/GHS-SDS number:
         •  Obtain the current version of the MSDS/GHS-SDS from the manufacturer/supplier.
         •  Access the Hanford MSDS database to obtain the number by following this link:
            http://msa.hanford.gov/msds.
         •  Search the Hanford MSDS database to verify that the most current MSDS/GHS-SDS is already in the database system.
         •  If MSDS/GHS-SDS is not found in the database, or is not current.
                  ○  The construction subcontractor then will contact the MSDS Administrator via email at MSDS_Requests@rl.gov and provide an electronic copy of the new MSDS/GHS-SDS.OR
                  ○  The BTR will contact the MSDS Administrator via email at MSDS_Requests@rl.gov and provide an electronic copy of the new MSDS/GHS-SDS on behalf of the non-construction subcontractor.
 
NOTE 1:  The Hanford MSDS/GHS-SDS number is a unique number established by the Hanford MSDS administrator.
NOTE 2:  Caution:  When a product MSDS/GHS-SDS is entered in the system, it does NOT indicate that the product has been approved for use at the Hanford site.
A-3:  Hanford MSDS/GHS-SDS Date
Enter the date listed on the MSDS/GHS-SDS document.  It is preferred to have a recent product MSDS/GHS-SDS not older than three years.
A-4:  Quantity Needed
Estimate and enter the total quantity of the product needed to complete the project.
 
NOTE 1:  Report to the BTR any increase in the estimated quantities that may have occurred during the course of work.
NOTE 2:  Include the correct quantity units from the following list:
         •  CUBIC FEET                           •  LITER
         •  FLUID OUNCE                  •  POUND
         •  GALLON                           •  PINT
         •  KILOGRAM                           •  QUART
         •  TON                                    •  GRAMS
A-5:  Quantity brought to site
Estimate and enter the maximum quantity of product that will be on site at any given time.
 
NOTE 1:  This information may be different from the information provided in A-3
NOTE 2:  Report to the BTR any increase in the estimated quantities that may have occurred during the course of work.
CHEMICAL INVENTORY WORK SHEET INSTRUCTIONS (Continued)
Box Title
Information Needed
A-6:  Container Description  (Type/Size)
Provide a description of the container(s) including sizes of containers and the composition.  As a guideline, use the container type from this list:
Above ground tank
Bag
Below ground tank
Box
Tank inside building
Cylinder
Steel drum
Glass bottles or jugs
Plastic or non-metallic drum
Plastic bottles or jugs
Can
Tube
Carboy
Tank wagon
Silo
Rail car
Fiber drum
Other
A-7:  Primary Storage Location
Indicate the location(s) where the product is stored by identifying the Hanford area, building number, vehicles, and other pertinent information.  Inform the BTR/Chemical Management Specialist (CMS) if the storage location changes.
 
NOTE 1:  If storage location is a vehicle, if applicable, provide the Hanford area and the building number closest to where the vehicle will be parked.
NOTE 2:  Post and date a copy of Section A of the CIW form(s) at the job site or storage location(s).
A-8:  Planned Waste Generation Disposal
Check the box "Yes" or "No" if waste could be generated as a result of using the identified product.
 
NOTE:  If unknown, leave blank.
A-9:  Waste Generation/Disposition
If answered "Yes" in Box A-8, describe the types and amounts of waste generated as a result of using the product.
 
NOTE 1:  If waste is generated as described in Box A-9, Environmental Compliance Officer (ECO) will complete form A-6002-827, Waste Planning Checklist, to determine the appropriate path forward for the waste generated.
NOTE 2:  Upon completion of project, arrange with the BTR to remove any unused chemical products and chemical wastes.
Section B
Is completed by the MSA project Industrial Hygienist (IH) and the Chemical Management Specialist (CMS).
Section D
CMS provides BTR information in boxes D1, D2, D4, and D5 on the products that subcontractors are required to report for EPCRA reporting.  Information in boxes D3 an D6 are completed and provided by the subcontractor.
D-6:  Enter quantities of EPCRA TRI reportable products used.
When project CMS identifies Extremely Hazardous Substances (EHS) brought to the site, the CMS will notify the BTR of these chemicals and would require the subcontractor to report any changes to the amounts reported in A-4.
 
NOTE:  Any changes to the inventory should be reported within fifteen days.
D-6:  Enter quantities of product used for EPCRA TRI products.
When project CMS identifies non-exempted EPCRA-Toxic Release Inventory (TRI) chemicals brought to the site, the CMS will notify the BTR of these chemicals and would require the subcontractor to report the actual amounts used during the project.
 
NOTE:  The reporting period is annual or by the end of the project - OR - by December 15 if the job extends beyond the end of the calendar year.
Signature section (end of form)
By the end of the project or by the end of the calendar year, BTR will send the form to the subcontractor to verify the quantities of chemical products used during the project.
Atallah, Raja H
2/21/17
MSA
Chemical Inventory Worksheet
Chapman, Blake A
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